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1 Relativity Processing Console

The Relativity Processing Console is a desktop application that lets you control complex processing jobs on a granular
level. The RPC offers power processing users to extend the full capabilities of Processing.

1.1 RPC features

The RPC includes, but is not limited to the following features:

Granular worker and job control — prioritize worker servers into work groups, which you can allocate to work
on specific jobs or processing functions.

Selective import of data — choose specific folders and files to import for a given custodian, import or exclude
specific files by extension, De-NIST documents.

Extract text - able to extract text directly from documents, images, or files with embedded images OCR’d auto-
matically.

Indexing options - uses the dtSearch as its full-text search engine, automatically indexes all metadata along
with extracted text to ensure nothing is overlooked.

Filter options - multiple filtering options, including date/time, de-dupe with extremely flexible options, cross ref-
erence, expression, and full text.

Reporting — create several reports, including de-dupe filter, error, summary, search filter.

Generate images — render documents as PDFs without the need for print drivers, significantly improving per-
formance. Imaging jobs are also multi-threaded, and you can monitor worker activities.

QC Functionality — preview all images and extracted text - or a random sample - track progress, auto-advance
images, and flag them for further review or replacement.

Full metadata access — all extracted metadata fields are identified and stored in individual fields for potential
use.

Robust export options:
¢ Numerous filtering options, including date/time, cross reference, expression, and full text.

e Customize and brand/endorse the images for export.

e Select metadata fields.

» Format fields — for example, specify date or date/time for date fields.

» Variable substitution — for example, specifying the return of a variable in a specific field.
e Build switch statements — for example, similar to a v-lookup, "when x is found return y".

e Track status.

1.2 Running an RPC job

There are many ways to run a job using the RPC. Below is a typical workflow. Note that you're free to deviate from it as
necessary to meet your own needs.

Relativity Processing Console Guide



RPC Workflow

Import data Extract text Index data Filter data Generate reports

---------------

Export images
for production

Export metadata, text, Generate images QC images
and natives for review

Depending on your needs, you can re-order or skip some of these steps completely. For example, if the filtering you
require doesn't include keyword searching, you have the option of skipping indexing. You can also skip extracting text,
indexing, and filtering and jump directly to imaging, and you'll still be able to export text. Image generation also creates
page-level text by default, which you can export either on a page or document level, as needed.

It's important, however, to know the prerequisite steps for the tasks you intend to perform. The following table breaks
down those prerequisites.

Desired RPC task Prerequisite
Extracting text Imported data
e Can be done immediately after
import
Generating images Imported data

e Can be done immediately after

import
Indexing data Either text extraction orimage generation
Full-text search filtering An indexed import
All other filtering Imported data

e Can be done immediately after
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Desired RPC task Prerequisite

import

* No text extraction orimaging is
required

Exporting metadata Imported data

e Can be done immediately after
import

Exporting images or page level text | Image generation

Exporting doc level text Either text extraction orimage generation

Exporting native files Imported data

e Can be done immediately after
import

Exporting PDF files Image generation

1.3 Special considerations

You can use the RPC in conjunction with Processing, or as a standalone tool. For example, you might use the RPC to
monitor and troubleshoot jobs that you kick off from Processing, or run disparate jobs solely in the RPC.

However, consider the following when using the RPC in conjunction or disparately from Processing.

The Inventory feature only exists in Processing.

The ingestion filtering feature only exists in Processing because Inventory only exists in Processing. However, it
is still possible to De-NIST an import or include/exclude specific file extensions from an import job using the
RPC.

You can't direct export to Relativity for review at this time.
Reports are different than Processing reports.
You can't cancel a job in the RPC.

You can use the RPC to track a processing job in Processing, however, the RPC doesn't capture the following
in Relativity:

e Re-leveling

e Retrying and/or clearing errors

» Altering document extracted text

e Changing the parent/child document relationship

Changing the following RPC settings on a processing job may cause unexpected behavior in Processing as
there may be conflicting settings on the same data sets:

e Adding store-level settings

e Adding project-level settings
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1.4 Logging in to the RPC

To provide visibility into who has accessed the RPC and for how long, Relativity requires you to provide user
authentication to log in to the RPC. Any active Relativity user can log in to the RPC with their Relativity credentials.

This functionality was introduced in Relativity 9.4.398.62.

Tologin, click on your instance of the RPC to bring up the login screen, enter your Relativity username, and click
Continue.

Username

| l

Enter your password and click Login. If you use RSA authentication to log in to the RPC, make sure that the server on
which the RPC is installed is configured for RSA, or you won't be able to log in.

Note: If you don't see the login screen, or your login attempt(s) fail, go to the machine on which the RPC is installed,
get the identity server URL, open a browser on the machine where the RPC is installed, enter the identity server
URL, and attempt to log in again. The identity server URL is case sensitive.
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Password

! |

You now have access to all RPC functionality.

To log out of the RPC, navigate to the File tab and click Logout & Exit.

Fie | View Tools

| Loouaea h
g =

B X | #* Worker Activity

All Woarkers - E d
+ 1_1] Relativity Processing LETT hame
| 2 = Pendin
igly Invariant (FESTLABCORE) : 9
_|J (queus)

Note: Relativity records RPC logins and logouts in the user's audit history; however, it doesn't designate those

actions as being RPC-specific. In this case, you could see duplicate records for "Login" and "Logout" in your audit
history, one for Relativity and another for the RPC.
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2 Installing the RPC

Before you begin installing the Relativity Processing Console (RPC), you must update your environment with the
required security and other configuration settings. See the System requirements guide.

2.1 Licensing

You must have a Processing license and be running Server 2025 or above in order to use the Relativity Processing
Console. See the Licensing guide.

2.2 Distribution

For RPC distribution, contact Customer Support.

2.3 Pre-installation requirements

The RPC is an application that you can install to your desktop on a local machine or to the same server on which the
Queue Manager is installed. The machine must be on the same domain as the processing worker and file servers, and
the SQL Server.

Before running the RPC installer, verify that the items in the following checklists have been completed. This ensures
that you won't encounter any disruptions during the RPC installation process:

Web Ul Done

You're running Relativity 8.2 or above.

Processing is installed to at least one workspace.

You have a valid Processing license.

The RPC version matches the Invariant version.

At least one Worker is running and is designated for processing work.

The version of Processing installed via the Servers tab is correct.

The version of the RPC Installation package corresponds to the Relativity version.

IE Enhanced Security Configuration is off.

Authentication process is now mandate client registration.

Use of a local admin user account, and running RPC with Run as administrator.

Processing SQL Server Done

In SQL Server Management Studio, the DataFiles location is set in the Invariant.dbo.AppSettings table.
This should be a network share accessible to the Relativity Service Account:

SELECT Valuel from Invariant.dbo.AppSettings

WHERE Category = 'DataFiles'

In SQL Server Management Studio, the dtSearchPath location is set in the Invariant.dbo.AppSettings
table. This should be a network share accessible to the Relativity Service Account:

SELECT Valuel from Invariant.dbo.AppSettings
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Processing SQL Server

Done

WHERE Category = 'dtSearchPath'

In SQL Server Management Studio, the IdentityServerURL is set correctly in the
Invariant.dbo.AppSettings table. This value is case sensitive. Ifit isn't entered in the proper case, you can
run the following statement to capitalize "relativity":

--begin tran
--update Invariant.dbo.AppSettings

--set Valuel = 'https://<WebServerName>/Relativity/Identity'
--where Category = 'IdentityServerURL'
——commit

The user (or group) account running the RPC from the desktop has access to SQL Server Management
Studio via Windows Authentication and has to have the following server roles assigned:

¢ bulkadmin
e dbcreator

e public

All pre-existing and newly created processing server databases (Invariant and Store databases) have
RPC users mapped to the SQL Server logins with the db_owner permission set.

Local machine

Done

The account you're logged in to has a Windows Authentication login on the Processing SQL Server.

The account running the RPC is a local administrator on the worker servers. This is required to stop a
worker and take a worker offline.

The following four SQL CLR type packages are installed locally, as well as the Microsoft Report Viewer
2012. These must be installed before you install the Microsoft Report Viewer 2012:

e CLR Types for SQL 2012 (x86 32 bit)
¢ CLR Types for SQL 2012 (64-bit)

The Microsoft Report Viewer 2012 is installed locally:

¢ Microsoft Report Viewer 2012

Before running the RPC installer, you are required to first whitelist and then register any processing-related machines
for the Secret Store so that those machines can read and write to and from the store. This includes the Invariant queue
manager, all workers, and all machines on which the RPC is installed. See The Relativity Secret Store Guide for more

information on configuring servers for the Secret Store.

Once you've verified or completed all of the above items, you can move on to running the RPC installer.

2.4 Installing the RPC
The RPC is available in a 64-bit version and is only available on a local install, not on a network install.
To install the RPC:

1. Log in to the machine with the local admin account where you want to install the RPC.

2. Open the installer executable to launch the setup wizard.

P_E_}—] Re[at|v|ty Relativity Processing Console Guide
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Click Next on the Welcome screen.

#3 Relativity Processing Console Setup — O X

HRelativity

Welcome to the Relativity Processing
Console Setup Wizard

Click Mext to install Relativity Processing Consale version
4,5.18.5.

WARNIMG., This software installation program and all other
programs and software that will be installed by this program
(collectively, "Software”) belong to andjor
third party software licensors. The Software is
licensed with restrictions and is protected by Federal
Copyright Law, International Copyright Treaties, and the
Illinois Trade Secrets Act, All rights are reserved. Any
unauthorized copying, use, or other activity, is strictly
prohibited, and is subject to dvil and criminal penalties,

Back Cancel

Enter the installation directory for the RPC. This path must be 200 characters or fewer.

#3 Relativity Processing Console Setup — O X

Relativity Processing Console Configuration

Set up the Relativity Processing Console

Install Relativity Processing Consale to:

|C: \Program Files'

Change...

\nvariant\Relativity Processing Consale’,
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5. Click Next and enter the following database information:

18 Relativity Processing Console Setup - X

Relativity Processing Console Configuration
Set up the Relativity Processing Console

Invariant Instance Database Server name with optional port:

e.g. invariant-sql.domain local, 1433

Relativity Instance Database server name with optional port:

e.q. relativity-sql.domain local, 1433

The Sqf Username:

The Sq password:

[ |

e Invariant instance database server name with the optional port number
e Relativity instance database server name with the optional port number
e Sqgl username must be EDDSDBO

e Sql password

6. Click Next and then click Install.

Ready to install Relativity Processing Console

Click Install to begin the installation. Clidk Back to review or change any of your
installation settings. Clidk Cancel to exit the wizard.

Back [ Tnstail ] | cancel

2.5 Validating the RPC installation

Before you can use the RPC for the first time, you must successfully submit one processing or inventory job from
Processing.

2.6 Repairing or uninstalling the RPC

Use the installation wizard to repair or uninstall the RPC and the Queue Manager Server.
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1. Log in to the machine with the local admin account where the RPC and the Queue Manager are installed.
Open the installer executable to launch the setup wizard.

Click Next on the Maintenance screen.

A w0 DN

Click Repair or Remove to modify your installation.

=101

Change, repair, or remove installation

Select the operation you wish to perform.

Change

The Relativity Processing Console has no independently selectable features.

Repairs errors in the most recent installation by fixing missing and corrupt
files, shortcuts, and registry entries.

Remove

Removes the Relativity Processing Console from your computer.

Back (= Cancel

» Repair - click this button to repair your RPC installation. The installer adds a fresh copy of any deleted
RPC files, but it doesn't make any configuration changes or replace other files that already exist. On the
Ready to Repair the RPC window, click Repair.

¢ Remove - click this button to uninstall all RPC components from your machine. On the Ready to
Remove the RPC window, click Remove.

2.7 Upgrading the RPC

To upgrade the RPC, run the latest version's installer. You don't need to uninstall your current RPC version.
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3 Importing data

You can use the RPC to import data into a store. The RPC extensively uses the job queue to distribute the import
workload across multiple machines in order to maximize processing resource efficiency.

3.1 Creating a data store

Before you can import data, you must create a data store in the RPC, which adds a new database to the SQL Server.
Data stores allow you to organize your data by a store, group, project, and custodian. This organization allows you to
optimally use the RPC when you perform text extraction, generate images, filter, and export.

Note: You can't create a data store enabled for DataGrid.

Any databases that you create in Relativity also appear in the RPC. See Working with Relativity-generated data stores

below.

Note: The RPC is designed to work in distributed environment across multiple SQL, file, and worker servers. You
may see multiple SQL Servers listed in the Data Store window.

To create a data store:

1. Openthe RPC.

2. Inthe Data Stores window, right-click on an SQL Server.

Relativity Processing Console

File: Wiewy Toalz

Data Stores

Ty | Loakup 1D
2
"]
E-5% H :
G | New Store

..j Mew Group

3. Choose one of the following menu options:

* New Store - creates a new database on the server.

* New Group - creates a group that you can use to organize data stores. For example, you can add all data
stores for the same customer to a group.

Note: You can delete groups but not data stores. You can hide a data store by right-clicking the data store and
select Hidden.

Once you've created a data store, you can import data. See Importing data on the next page.

3.1.1 Working with Relativity-generated data stores

You can use the RPC export feature to generate a load file from a Relativity-generated data store. For example, you
may want to create a load file for Relativity import. See Exporting data on page 59.
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3.2 Importing data

Once you create a data store, you can add documents to the RPC by importing them to a data store. The RPC
extensively uses the job queue to distribute the import workload across multiple machines in order to maximize
processing resource efficiency.

The RPC generally uses the following workflow to import data (such as a PST file) from a hard drive:

1. Identifies the file type, and calculates the hash for the file so that it can be copied to the network. These hashes
are later used for deduplication filters. See Filter types on page 45.

2. Calls the specific handler for the file type, and passes in the required parameters. Each file type has its own
handler (or plugin) that requires its own set of parameters.

3. Adds job to the queue so worker can execute the method for opening the file (such as a PST), count the items in
it, and add 100 item groups to the job queue.

4. Extracts first group of, for example, 100 items from a container file and adds them to the queue as a job. Contin-
ues with the second group of 100 items, and so on (Multiple workers may be running these jobs.)

¢ You may see something different than a 100 items in your queue for a container file. This is because for
large container files, the RPC breaks the job into a number of smaller sub jobs, and this number is not
fixed. It varies, as it depends on the original size of the container file.

5. Adds jobs for attachments to the queue, jobs for metadata extraction, and so on. This process continues until
there are no remaining sub tasks to add to the queue.

The RPC extracts only metadata from the files during an import job. See Extracting text on page 22 for more
information.

3.2.1 Import jobs

Create an import to organize your data in a single database (data store). For example, you create a project and
designate different custodians under that job. Use jobs to determine your export sequence.

Note: Prioritizing custodians for de duplication is not supported in the RPC. Custodian order is determined during
ingestion. These settings can be changed at any time including during the import process.

To create an import job:

1. Inthe Data Stores window, right-click a data store.

2. Navigate to Tasks > Import.
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3. From the Create Data Import Job dialog, enter or select the information for the following fields:

Create Data Import Job

Data Stare I[:u:u: j Project ID-:u:1

Custodian I._Iane Smith

Ll Lo Ll

iorkstation I A&y Wrorker)

™ Include selected path in virdualpath

Refrezh Additional Settings Cancel Start |

A

» Data Store - the selected data store displays by default. Select another data store from the drop-down
list.

» (Optional) Project and Custodian - enter names for these fields. These names display in the Data Store
window.
» Project - the project that you want to specify for the data import job.

» Custodian - the custodian that you want specify in the project.

Note: You can import data without defining a project or custodian. You can change these
settings at any time, including during the import process.

e Workstation - select the machine with the data that you want to process. When you select a workstation,
the List box displays all the drives and CD-ROMS available on that computer, so that you can make them
visible to other worker machines. This option is useful if the data resides on a CD-ROM, USB drive, or
other physical media that is associated with a specific worker machine.

4. Use one of the following methods to select the folders or files that you want to import:
e Expand and drill-down in the Server List box to locate the required data. Select the check boxes for the
folders or files.
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e Select the check box for Click to add path. Click this box to clear it, and paste or type the path to the
import folder. You can use this option if the data is already on the network.

 If you select a checkbox for a folder, the RPC imports all of its content even though you won't see the indi-
vidual check boxes for the documents selected when you expand the list.

* You have the option of adding a SQL setting if you have a fixed import location that you would like to
select in the folder window. To do this, go to the Invariant database, add an entry to the AppSettings table
with a category of MapVolume, and enter the UNC path from which you'd like to import in the Value2
column. Keep the other columns as NULL. You can app multiple MapVolume entries to this table.

Note: Itis possible to add a SQL setting if you have a fixed import location that you would like to see as
a location to import data from. In the Invariant database add an entry to the AppSettings table with a
category of ‘MapVolume’ and enter the UNC path you would like to import from in the Value2 column.
The other columns should stay as NULL. Multiple MapVolume entries can be added to the table.

5. Choose the option Include selected path in virtual path if you want the virtual path to start at the server name
rather than lower in the path hierarchy. If you don't select this option, the path starts with the folder name.

6. Click the Additional Settings button.

7. Inthe Job Settings dialog, select the Import tab.
o Job Settings (234035) -

| General §|mp0ﬁ§ Docurnerit | QOCR I Imnage |Text | Paz=zwaord Banlk | Arvanced

File Handling E-hlail
[ ] De-MIST [ Enable logging

|:| Da Aot import embedded images in Ofice docs
|:| Do not import embedded objects in Office docs lgriore PESTHOST CRC errors
|:| Da not import inling images in e-mails

[] Do nat import children

Fiter by extensions

|:| Oy fiker parert docurnerts

Sawve az Default ... 0] 4 | | Cancel

8. Select any of the options listed in the following table.

Options Select this option if you want to...
File Handling
De-NIST Remove known system files from a set of data. The RPC uses the database provided by the
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Options Select this option if you want to...
National Institute of Standards (NIST), which includes approximately 14 million unique SHA-1
hashes for known system files, such as kernel32.dll, user32.dll, and others. These files can
automatically be eliminated from a forensic collection because they are not custodian created
files. (There is discoverable information in files on the NIST list, but none of itis pertinent to the
case/matter unless you're using NIST.)
Do not Excludes various image file types found inside Microsoft office files. For example, .JPG, .BMP,
import or.PNG in a Word file.
embedded
images in
Office docs
Do not Excludes various files found inside Microsoft Office files. For example, an Excel spreadsheetin
import a Word file.
embedded
objectsin
Office docs
Do not Performs a one for one import of the files selected for import extracting no children or embed-
import chil- |ded items.
dren
Do not Excludes various files found inside emails. For example, .JPG, .BMP, or .PNG in an email file.
importinline
images in e-
mails
Filter by Exclude orinclude file types added to this text box during import. You can't select both in the
extensions |same import. The RPC will filter on detected file extension, rather than the original extension.
box To include afile type, enter a plus sign, file extension, and a semicolon. Replace the plus with a
minus sign to exclude a file type as illustrated below:
¢ Include: +mpp;+msp
¢ Exclude: -mpp; -msp
Note: You can choose to either include or exclude items on an import. You cannot have both
in the same import.
Only filter Applies filter only to top-level (or parent) and loose documents. Since this filters only top-level
parent documents, all the associated attachments will be returned.
documents
E-Mail
Enable Debug or troubleshoot a job that crashed, or other minor performance issues. This log file is
logging created on the C: drive of worker machine processing the file, and log file names use the
storage ID of the worker. The file contains subject names, entry IDs, and other information.
Ignore Ignores errors generated when a cyclic redundancy check is performed on PST files.
PST/OST
CRC errors

tHRelativity
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Note: Time zone is applicable to OCR/imaging, text extraction, exporting, and publishing, but not importing.
By default, the RPC stores date type metadata in the database in Coordinated Universal Time (UTC). While
you can optionally set the time zone on the Job Settings General tab when importing, this information is
required prior to running text extraction, imaging or exporting.

9. Click OK to redisplay the Create Data Import Job dialog.
10. Click Start. The import job moves into the queue, which displays in the Job Activity window.

11. Inthe Job Activity window, highlight the import job, and select a Group for it. After a worker starts the job, you
can monitor its progress in this window. See Managing workers and jobs on page 80.

Once you've imported data to a data store, you can extract text. See Extracting text on page 22.

3.3 Troubleshooting import errors

The RPC imports all documents into the system, even those with unsupported file types. This comprehensive import
allows you to run exception reports that list any files that the RPC couldn't process.

While the RPC can identify most file types, it doesn't have corresponding handlers for all types. The RPC imports
unsupported file types but they aren't added to the job queue, and undergo no further processing. You can generate a
detailed error report that lists these files as well as any password-protected files.

The RPC also collects the following import information found in various reports:

» De-Nisted Files - when the RPC discovers a file, it queries the NIST database for a match. If the file is found,
the RPC doesn't import the file, but adds an entry for it to the De-NIST table associated with the job. This table
can later be referenced to obtain a list of de-NISTed files.

» Bad container files - these files include containers without children, as well as password protected, incom-
plete, or corrupt containers that documents could not be extracted from. Common container file types include
ZIP, RAR, NSF, and PST. You can use this information to troubleshoot these container files.

 File Details - the RPC captures detailed information about jobs in standard summary reports. See Running
standard reports on page 99.
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3.4 Generating job error reports

1. Inthe Data Stores window, drill down to a completed import job. An import job is directly under a custodian.

2. Right-click the import job > Discovery.

Fie  View  Tool
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3. Click areport type. The RPC generates the report and displays it in a new tab.

The following reports are available for troubleshooting an import job:

e Error Report - lists each error that occurred with detailed exception information. You can also run this report to
troubleshoot extracted text errors and imaging errors.

e Summary - lists the frequency of each file type in the job, the total number of discovered documents and counts
of de-NISTed files. It also includes file sizes of all files, de-NISTed files and the size of files remaining after de-
NISTIng not counting containers. Additionally, there is a brief entry describing each error encountered during
import.

» Bad Containers - lists all container files that Invariant was unable to pull any documents from. If a container
throws an error on import but Invariant was able to get a single file from it, the container will not appear on this
report however it will appear on the error report.

Note: Each error listed in the summary report has a corresponding detailed version in the error report. If you
reprocess error files and they don't encounter new errors, they will still appear on the report when you run that report
again. If the reprocessed files encounter errors on the retry, these new errors are listed along with the original
errors. The bad container report is dynamic, which means if a container was successfully re-imported, it doesn't
appear on the bad container report when you run that report again.

See Running standard reports on page 99 for information about other reports.
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4 Extracting text

Once you've imported data to a data store, you can extract electronic text from the documents to build indexes used
for keyword searches. Depending on the document type, Invariant extracts the text directly, or it may physically layout
the document before it can extract the text.

Invariant can directly extract text from file formats that it can open, such as Word, Excel, PowerPoint, and others. For
example, Invariant instantiates Word, opens the document, and requests the electronic text from Word. Any
comments or markup added with the Track Changes feature are also extracted as electronic text. In addition, Invariant
extracts any embedded graphics that the document contains during the import process. Invariant treats the graphics
as children of the document, in which they separately undergo OCR. When you run a keyword search on the entire
document family, any text matches that Invariant pulls from the images are indirectly linked to the document, since the
images are children of the document.

For other file types, Invariant must physically layout the document by converting it to PDF. Invariant has a PDF engine
and other functionality to layout the document in memory as text only. It then extracts the electronic text from each
page of the PDF, as well as detects any graphics. Invariant handles the graphics by sending them to the OCR engine
for electronic text extraction. Some files requiring this type of processing include JPEG, TIFF, PDF, Visio, and
JungUm Global (GUL).

4.1 Extracting text

To extract text from an import job:

1. Inthe Data Stores window, drill down to a completed import job. An import job is directly under a custodian.

2. Right-click the import job >Extract Text.
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From the Data Extract Job dialog box, on General tab, select options for the following fields:

Data Extract Job (1)

General | It | Diocuriert | O C R Image I Passwaord Bark | Advanced |

Time Zane
| (UTC08:00) Certral Time (US & Canada) |
horkgroug IGru:uup 1 j

Fittet to apply r-Je-.--.u Filter {Dake/Time Filter) Addl '| Remaowe

Fiter | Methon As an Include fiter [

Az an Exclude fiter

Save az Default ... Start Cancel

e Time Zone - set time zone required by the data set. This information is especially important for pro-
cessing emails, as date and time are listed in messages and appointments. Obtain the correct time zone
from the client.

Note: You should specify the time zone setting prior to running text extraction. If you change the time
zone after running text extraction, then you should run text extraction again. Also, make sure to change
the following settings prior to re-running: on the OCR/Image tab in the General Options section, check
Overwrite intermediate files and un-check Preserve existing pages.

e Workgroup - select a group. If you want to start the job manually, leave this field set to Group 0.

 Filter to apply - use created filters to control the data that you want included in or excluded from the
extraction job. Leave this field blank if you want to extract all the data. See Filtering data on page 42.

e Add - If you're using afilter, click Add. Select an option to include or exclude the data returned by this fil-
ter in the text extraction job.
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Note: We recommend not using filters on first-time extracted text. Instead, use filters to retry errors on
subsequent text extraction jobs. See Using filters to resolve errors on page 26. If you intend to create a
full text search filter on your data, the text will need to be indexed prior to filter creation. Any items
filtered out of text extraction will throw an error during the indexing stage.

4. (Optional) Select the OCR/Image tab if you want to set options for documents that must undergo OCR before
the text can be extracted. See OCR/Image tab settings in Generating images on page 34.

5. Click Start. The job is moved into the queue, which displays in the Job Activity window.

6. Monitor the progress of the job in the Job Activity window. See Managing workers and jobs on page 80.

Note: If your workgroup is set to Group 0, highlight the job and select another group to begin processing. If you have
workers assigned to Group 0, this is not necessary, and the first available worker will begin the job.

Once the text extraction job completes, you can index the data. See Indexing data on page 30.

4.2 Inspecting the extracted text

After the job completes, verify that the text is successfully extracted from the files.

To inspect the extracted data:

1. Inthe Data Stores window, drill down to the import job that you used for the extract text job.

2. Right-click on the import job, and click Inspect.
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3. From the Matter Inspector dialog box, click Refresh Needed to display the documents in the text extraction job.
If you did not apply a filter, all the documents display.
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&% Warker Sctivity d Matter Inspector: Job 1

Makter Browser
\u’lﬂi |@Refreshl“deeded l._'i‘j_| ) B ||L-_}j |,a§ A8 8 E |

I Find Mo

v Exclude the fallowing [" Delete Candidate | Delsted [ Foallovug [T Haz ook [T Has Images

[T Placeholder [ Redaction [ Hidden Text [ Ay Flag r QC Doke ™ Passze= itegrity check

FileMame | FileType | FileExtension | wirtuslPath | FileSize | Pag

4. Inthe Matter Inspector window, scroll to the right to display Message, Extracted Text File Name, and Inter-
mediate file columns. You can sort each column in ascending or descending order by clicking on the column
header. Review the following columns and their content for troubleshooting information:

@ Worker Activity >/ | Matter Inspector : Job 980 |

Matter Browser _
voi aleos o800 E
[V Exclude the folowing [ | Delete Candidate | | Deleted [ | Folowup [ | HasOCR [ ] Has

[ ] anyFlag [ ] QC Done [ | Passes integrity check

IntermediateFile ExtractedTextLocg StoredAs Message QCBy
[ DeocINTERMEDI... -DOCKINTEFEMEDI... Doc\SOURCEM... | Error occurred when a...
Doc\INTERMEDI... | Doc\INTERMEDI... | Doc\SOURCE\!...
Doc\INTERMEDI... | Doc\MINTERMEDI... | Dec\SOURCEM...
DeocINTERMEDI... | Doc\INTERMEDI... | Doc\SOURCEVO... |Error occurred when a...
Doc\INTERMEDI... | Doc\INTERMEDI... | Doc\SOURCE!...
}oC\INTERMEDI... | DocMINTERMEDI!... | Doc\SOURCEMN...

* Message - lists any errors that occurred during import, text extraction or image generation. You may
want to re-run text extraction on documents with errors, depending on the type of error. See Manually re-
running single documents with errors on the next page.

» Extracted Text File Name - lists the path where the extracted text is stored. If this column is empty, the
file may be an image type file, in which case the Intermediate File column will be populated or the file may
be of an unprocessable type (audio/video files, system files, etc). If the document fits neither of these cat-
egories, you should re-run text extraction on the file. See Manually re-running single documents with

errors on the next page.

* Intermediate File - lists the path to the intermediate file (PDF) created when text can’t be directly extrac-
ted from the native file. This intermediate file undergoes OCR to provide text for the document. If there is
no extracted text, this column is empty, and the file is not unprocessable, you should re-run text extrac-
tion on the file. See Manually re-running single documents with errors on the next page.

To examine the extracted text for a document, click Extracted Text Viewer. If the document only has an intermediate
file, click Page Text Viewer.
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4.3 Manually re-running single documents with errors

Use these steps to manually resolve an error in a single document:

Fietiame FleType FieExtensior VirtuzlPath 18528 X lnr.posscard. ru/card. php?2216053408
Testing. pdf Adobe Portable ... | PDF \RPC Demo Data... | 32246
SPAM_ [postcar... e \RPC Demo Data... | 48406 [t HATATE HA COMEY MeRyNITE OTRpRTEY
SPAM_ Adobe Portable PDF \RPC Demo Data... | 108580 Cnyzfa paccmmsm orspurox BOSTCARD.RU
Contacts.snp Microsoft Acces... | SNP \RPC Demo Data... | 6087
Testing.pdf Adobe Portable .. | PDF \RPC Demo Data... | 32246 " ||tou recieved an posteard.
To get it follow to web-site
SPAM_ [postcar... | Adobe Portable PDF \RPC Demo Data... | 43406
=pam Adobe Portale . | PDF \RPC Demo Dsts..| 108580 +| [-posteard ru/card phpre1s3aseasa
q = - o 5 switch to english and click on 'get my postoard’
10 documents displayed 16ms i |Postcard service BOSTCARD.RU

¥ou recieved an postcazd.
To get it follow to web-site

wiw_postoard rufcard php?élE3856858
switch to english and click on 'get my pos

PO .

1. Right-click an error in the Message column, and select Extract Text. A new extraction job creates.

Mezzage <= IntermediateFile

Extracted TextFilep

Error occurred w... | DocMTERMEDI...

DocMTERMED...

Error occurred w... | DocINTERMED...

DocIMTERMED...

Errar o MTERMEDI...
Cpen 3
Errar o MTERMEDI...
Error o SoevpEEee el NTERMEDI...
Erraor o Regenerate Images/OCR, MTERMED]I...
Ertat o Extract Tent — ffm— | NTERMEDI...
Error o Generate Placeholder MTERMEDI...
Errar o Rediscover MTERMEDI...
Error o Convert o Conkainer MTERMEDI...
Errar o MTERMEDI...
Reports
Error oberorrers—rre— oo e rrrree oo N TERME DL .

2. Inthe Job Activity window, highlight the job and select a Group to begin processing. See Managing workers

Error occurred w... | DocINTERMED!...

and jobs on page 80.

3. After the job processes, repeat the steps in Inspecting the extracted text on page 24.

DocMTERMED...

4.4 Using filters to resolve errors

You can resolve multiple errors simultaneously by using filters. You can filter by file ID and rerun only those files which
do not have extracted data. For more information, see Filtering data on page 42.

1. Highlight a data store that you want to filter for errors.

2. Navigate to the Filters tab in the Data Store window (You can also right-click on a data store, and select Filters

from the menu.)

Jamalp, way abeq Ho
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w0 Doc?
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| Data Stores |, Filters |i| Reports |

Ready

. Click New Filters and select Expression.

Enter a descriptive name in the New Filter box and press TAB. (If you don't press TAB after entering a filter
name, the filter name might not get updated in the database.)
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5. Select the checkbox next to the Custodian that you want to run the filter on.

6. Inthe Expression box, enter the following text: ((matter.Message !="") && (matter.Unprocessable == false)).

Note: This expression returns any records where the Message column is not blank and the file is not flagged
as unprocessable. This means that any files from which the text was extracted successfully are not returned.
You must capitalize Message and Unprocessable, and use two sets of double quotation marks in the
expression.

7. Click Execute at bottom of Filter tab. When the filter is finished click Done in the pop-up dialog box.
8. Inthe Data Stores window, drill down to the import job that you used for the extract text job.
9. Right-click the import job > Extract Text.

10. Onthe General tab, select your filter in the Filter to apply box filter.
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Click Add and select As an include filter. The RPC will only rerun documents that have an error message and

11.
are not flagged as unprocessabile.
Data Extract Job (4)
General | Irrpiort | Docurnert | OCRAmage I Password Bank I Arhvanced |
Time £one
I(LITC) Coordinated Universal Time
W' ot kg oL IGru:uup 0 j
Fitter to apply Err'::ur Message Filker A v| Femowve
Filter | Methiod A an Include fiter
Az an Exclude fitter
12. In the Job Activity window, highlight the job and select a Group to begin processing. See Managing workers

and jobs on page 80.
13. After the job processes, repeat the steps in Inspecting the extracted text on page 24. All messages should be

cleared.
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5 Indexing data

Before you can run any full text search filters on the imported documents, you must first build an index from your
import job’s extracted text. You can then use operators and other features provided by a dtSearch index to construct
full text search filters.

The RPC breaks indexing jobs into 1000 document chunks, which are then run in parallel using multiple workers and
threads to improve performance. The RPC merges the dtSearch indexes after these jobs complete.

During indexing, errors may occur from documents that don’t have any extractable text. The RPC continues building
the index when an error occurs, but those documents without extractable text aren’t represented in the index. Using
SQL Reporting Services, the RPC generates an error report that lists the documents and error details. For example, a
document without extracted text or intermediate file is listed in this report.

Note: You can index data at any point after text extraction or image generation. If you choose to skip text extraction
and proceed directly to image generation the indexing process will combine the page level text into a doc level text
file that will be used in the index.

5.1 Running an indexing job

Before running an indexing job, you must first run text extraction or generate images on the job. See Extracting text on

page 22 or Generating images.

1. From the Data Stores window, drill down to the import job that you used for the extract text job.

2. Right-click the import job > Indexing > Build Search Index.

E EE Do I T I‘.ILI'."\'l
oc
EE Jane Smith V¥ Exclude the fallowing [T Delete Candidate
* RN == B W = B A A W] I_. . I_. )
) iy holder Redaction Hiclden Test
&0 Doc? 5o Extract Tewt .. : :
=& Docz &P Generate Images . FileMame | FileType
=5 John Jame Ly Ewport .
_ -4 1) II-'| Inclesing » | Ll Build Search Index
M- [0 fesf
@ Inspect Update Search Indexes ..
Yerify & Merge Subindexes
& Reports
Merge Subindexes
ﬂ S Detect Languages

3. Inthe Job Activity window, highlight the indexing job and select a Group to begin processing. See Managing
workers and jobs on page 80.

4. Afterthe job processes, right-click the indexing job in the Data Store window > Discovery > Error Report.

5. Review the report to determine if the index needs to be rebuilt.

Note: You can also use the Matter Inspector tab to investigate an indexing error. To do this, obtain the storage ID
from the error report. In the Data Store window, highlight the job, and select Inspect to open the Matter Inspector.
Use the storage ID to locate the document. Determine if the document is an image, needs OCR, is password-
protected, or has another issue.
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5.2 Language detection

The RPC supports language detection by adding metadata to each document in an import job. Using the metadata,
the RPC creates a language map of the document. It then maps out a range in the document for each language that it
contains, and provides a score that identifies the dominant language.

Before you can perform language detections, you must firstindex the import job.

1. Inthe Data Stores window, drill down to an import job.

2. Right-click on the import job. Point to Indexing, and click Detect Languages.

=& Jane Smith I, | GIE)) T
ﬁﬂ (41 Irnport 4'" A cnsd ot
[ boc? gﬂ Extract Text ..
w0 fest &P Generste Images ..
—13, Export ..
| Indexing 4 | (Ol Build Search Index
) rspect Updste Search Indexes ..
Werify & Merge Subindexes
@ Feportz
Merge Subindexes |
B Settings .. | Detect Languages
T

3. Select the View menu, and click Properties window.

Relativity Processing Console

File: Wieww Toaolz
Data Stores Wlindow

Fiuy
S| L Jobs Window
¥
E"'g-;‘g | Properties Wiincdow *—|

E‘ Warkers Window

Reports Window

4. Right-click on the import job, and click Inspect to open the Matter Inspector.
5. To view the language map, highlight the document in the Matter Inspector, and click Properties.

6. Inthe Properties window, expand Storage Metadata, and then expand Language Map to display a list of lan-
guage ranges.
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7. The range for the language lists the starting character position, the character length, the language, and the per-
centage of the text in that language. For entry [3], the starting character position is 89, character length is 93,
the language is zh (that is Chinese), and the text is 100% Chinese: [3] 89,93,zh,100. When the Language Dom-
inance is below 50, this value usually indicates unreliable detection.

Note: For a complete list the two-digit codes that accompany each full language name, visit the ISO standards site.

5.3 Merging subindexes

The RPC performs parallel indexing by distributing jobs across multiple machines, which create subindexes. It then
attempts to merge all the subindexes after the indexing completes. When a very large import job indexes, this process
can over run dtSearch capabilities, which has a limit of about 4 billion words.

Errors can occur when the RPC automatically attempts to merge multiple subindexes into a single index. In this case,
you can manually attempt to merge a few subindexes at a time, gradually building a large index.

Note: The RPC can search across multiple indexes. It automatically detects them and spans the search across
them, but this process is slower than using a single index.

1. Inthe Data Stores window, drill down to an import job.

Note: The option Verify and Merge Subindexes verifies that all expected documents are indexed, and then
attempts to merge the subindexes.

2. Right-click on the import job. Point to Indexing, and click Merge Subindexes

IV Excludethefollowing | Delete Candidate
- ayes [™ Placeholder [ Redaction
ﬂ# (11 @ Generate Images .. ne | Passes integrity check
a"* 10y Export . lehlarme | File Type | Fild
:: Ej” Inclexing 4 | L3 Build Search Index
Doz .ﬂ Inspect Update Search Indexes ..
fasi @ Reports Verify & Merge Subindexes
| hMerge Subindexes |
ﬁ SRS o . : Detect Languages
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3. Enter avalue and click OK.

Merge Subindexes

et the maximum number of zsubindexes to hawe in the existing index.
For example, if there are 500 subindexes, and you select a maximunm of
a0, then the 500 zubindexes will be batched inta new subindexes 10 at &
tire urtil only 50 subindexes remain.

A0

0] 4 I Cancel
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6 Generating images

The RPC references the options set on the Document and OCR/Image tab to determine how the images are
generated, and OCR runs. During OCR, the RPC converts the native files to intermediate PDFs, and the text is then
extracted from these files. For intermediates derived from natives with text, the text layer of the created PDF is
extracted. For intermediates derived from images the text is created by the OCR engine. Natives with both text and
images will have both of these methods performed on the intermediate file.

Note: You can index data at any point after text extraction, and you can image documents immediately after import.
You can also index after image generation. The system automatically combines page-level extracted text into a
document level extracted text and index that text.

The intermediate files are stored in the Intermediate Folder created for a job. This folder may contain intermediate files
using the following naming conventions:

o storagelD PH.PDF: Indicates a placeholder file.
» storagelD_R.PDF: Indicates a file containing redactions.
» storagelD.PDF: Indicates a PDF of a page.

When exporting, the RPC looks in the Intermediate Folder first for placeholders, files with redactions, and then PDFs
of pages. It uses the appropriate PDF to generate TIFs for export as determined by settings selected on OCR/Image
tab for a specific job.

Note: To locate an Intermediate folder for a job, right-click a job in the Data Stores window > Inspect. Right-click a
file in the Matter Inspector > Open > Explore Intermediate Folder. Use the same procedure to select Explore
Native Folder.

6.1 Generating images

1. Inthe Data Stores window, drill down to a completed import job. An import job is directly under a custodian.

2. Right-click the import job, and select Generate Images.
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! @ €1 My Project _’13 Export ... l’@ image2.emf EiigelEgS EMF Cant Save As P 244 3
[} Testing Indesxing » ECUET IR Unknown MPP \ALZ\2968 . ALZY ... 199572 3

,ﬂ Inspect L CERENTe gL R Wicrosoft Power ... PPT | 2303488

SRR =C U Tagged Image Fil... | TIF ARAN 3377600
OGN Adobe Photosho... | PSD 13017
j‘ Seftings ... SRRSO B SMTP E-Mail Me... .EML . 5065

ﬁ Reports »

=y

LR Outiook Messag... | MSG 802112
Lol N RCETE S B Microsoft Word 9. | DOC WlZdocumerta... 818176 16 1
object not set M.

Outlook Messag... MSG 95304 4 g
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3. From the Generate Images Job window on the Documents tab, select options for the following fields.

Note: On the Document tab, the checkboxes have on, off, and indeterminate states. When the checkbox is in
an indeterminate state, the document’s internal setting for an option is used by default. When the option is
turned on or off in the RPC, this new value overrides the default setting in the document.

o Generate Images lob {959 -
General | Import | Document | oCR I Image | Text | Passward Bank | Advanced
Excel
Warkhboal: Processing Optiohs Excel Manipulation Options
[] Force placeholder [w] Row and column headings
Igrare privt areas [ ] Headers and footers
Lirnit to I:I pagels) [m] Gridlines
Show change tracking Auto-fit rowes
Aot columng
rarkshest Layout [ ] Remove background fil colors
Paper size |5-5" x 11" (Letter) v | [] Settesxt color to black
Pririt arder | et then down W | Clear emnpty Fows
HeadersFooters Text | Do not extract W | Clear empty columns
Page Fit |:| U=ze prirter
Zoom level (10% - 400%) 100 Show cell commerts
Fit to I:I pages wide by I:I tall Hidle & pagebreak: after
conzecLtive blank rowsicols
E-Mail ok Pawver Pairt
Resize tables to fit the page Show change tracking Show speaker notes
Clear indentations Show commerts Crriettation
Resize images to fit the page [ ] Show field codes | Criginal setting hd
[] render landscape Show hidden tesxd
) . HTML
Do not dowenload images Crriettation
[] render with wiord
Show message type in header | Landscape i |
|:| Remove nbep codes
Display SMTF addresses
Sawe az Default ... | | Start | | Cancel
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The following table lists the options available on the Document tab.

Option Description
Excel - Workbook Processing Options
Force Use this option to generate a placeholder for each Excel file instead of an image
placeholder
Ignore print Use this option to override any pre-defined print areas existing in an Excel file. When this
areas option is selected, the entire document is imaged.
Limitto X Use this option to image only the number of pages entered in this box.
pages box

Show change | Use this option to display any modifications made to the document through the Track
tracking Changes option in Excel. By default, this option is selected.

Excel - Worksheet Layout

Paper size Choose an available paper size. The default value is the size internally stored in the file.

Print Order Use this option to determine the order used to render the worksheets. (Print down and then
over, or vice versa.)

Page Fit - Reset the zoom level for a spreadsheet. The value in this field will override the default setting

Zoom Level internally stored in the file.

Fitto X pages | Resetthe page fit for a spreadsheet. The values in these fields will override the default
wide by Xtall |settings internally stored in the file.

Excel - Manipulation Options

Row and Select this option to render row and column headings (that is the number assigned to rows,
Column and the letters assigned to columns).
Headings
Headers and Select this option to render headers and footers in a spreadsheet.
footers
Note: Leave this option disabled. The printing of these items interferes with the ability of
the RPC to detect blank pages.
Gridlines Select this option to render the gridlines between columns and rows in a spreadsheet.
Auto-fit rows Use these options to expand the dimensions of rows and columns to accommodate their
and Auto-fit content. When these options are selected, any hidden columns or rows are displayed. They
columns are selected by default.

Note: You can prevent the RPC from displaying hidden columns and rows by setting the
DontUnhide option on the Advanced tab to True.

Remove all Select this option to remove background color. It ensures that any hidden text or rows
background fill | formatted to match the background color are displayed.

colors

Set text color to | Select this option to display the font color of text as black. It ensures that any hidden text is
black displayed, such as text with a white font on a white background.

Clear empty Use these options to remove empty rows and columns from a spreadsheet, and render as

rows and Clear |few pages as possible. By default, these options are selected.
empty columns

Use printer Use a printer driver to render the PDF rather than internal processing provided by the RPC.
By default, this option is not selected.
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Option

Description

Note: Select this option to speed up processing when you are imaging spreadsheets
created in Excel 2007, especially if they contain charts or graphs.

Show cell com-
ments

This determines whether Relativity renders comments.

Hide and page |Set a maximum value for consecutive blank rows or columns. By default, the RPC checks for
break after X arun of 10 blank rows or columns, and compresses them to limit the number of pages
consecutive rendered for a spreadsheet.

blank rows box

E-Mail

Resize tables | Modifies the table sizes to make them compatible with the page size. By default, this option
to fit page is selected.

Clear Removes the tabs from e-mail threads to improve their display. (Select this option to prevent
indentations the entries in the thread from aligning too far to the right.)

Resize images

Modifies the image sizes to make them compatible with the page size. By default, this option

to fit page is selected.

Render Changes the orientation of the message to landscape.

landscape

Do not Select this option to prevent the downloading of images from the internet.
download

images

Show message
type in header

Adds text in the header identifying the image as a message, appointment, distribution list,
and so on. By default, this option is selected.

Display SMTP | Select this option to render SMTP addresses for To, Cc, and Bcc fields instead of Microsoft

address Exchange information.

Word

Show change | Select this option to render any markup added to the document through the Track Changes

tracking feature in Word.

Show Select this option to render any comments added to the document through the Review

comments feature in Word.

Show field Select this option to render the field code rather than the value in the document.

codes
Note: In general, this option is not enabled, because the RPC can preserve the actual
value for a field code by preventing modifications to it when the document is opened. For
example, field codes for file path and date will not be automatically updated with the
current user settings, but will retain the original settings.

Show hidden | Select this option to render any text added to the document with Hidden feature in Word.

text

PowerPoint

Show speaker |Renders the slide at the top of the page, and speaker's notes at the bottom. By default, this

notes option is selected, and the image orientation is portrait even when the document does not

contain speaker notes.

When this checkbox is not selected, the image orientation for the PowerPoint slides is
landscape.

HRelativity
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Option Description
HTML
Render with Select this option to render HTML in Word. By default, the RPC will render HTML documents
Word in Internet Explorer, and then generate a PDF. For some problematic HTML documents, a

better image will generated if the file is rendered in Word.

Remove nbsp
codes

Select this option to remove long rows of non-breaking spaces (nbsp) codes, which prevent
the text from wrapping properly. When it renders HTML as a PDF, the RPC will automatically
format page breaks without cutting text or margins.

On the OCR tab,

select options for the following fields.

i}

Generate Images Job (359) - ol Generate Images Job (959)

General | Import | Dacumert |OCR | Image | Text | Password Bank | Aodvanced |

| Text | Password Bank | Advanced

‘ General | Import | Documert | QCR ‘Im

General Cptions

Preserve existing pages

|:| Dizcard redacted pages
QCR

Engjine

Preserve text layout

OCRimages DPI

D Overwrite intermediate files

QCR Type | Balanced [1] W

|:| Layout text in stream order
Show OCRtext separstar
Allovy OCR during data extract

|:| Exclude ling art during OCR.

General Options Irnage Generstion

D Cruermrite intermediate files Farmat ‘ TIFFFCCITT w4 b |

Preserve existing pages At farmat ‘ Dfaut " |

At formet file extensions l:l

Cithering Algarithm | Clustered B:x6 v
DPI Threshald weight l:l

Custom placeholder PDF
[#Retativiy ProcessingiBiank Placeholder_PHpcf |

Max pages per doc I:I

|:| Generste PDF only |:| Searchakle PDF

|:| Dizcard redacted pages

Languages

Enalish ~
German
French
Dutch
Marwedisn
Swedish
Finnizh
Danish
Icelandic
Portuguese
Spanish
Catalan
Galician

|:| Do not show error messages oh placeholders

e |:| Render color pages to JPG

Save as Default ... ‘ | Shart | ‘ Cancel Save as Default . | | Start | | Cancel

Option

Description

General Options

Overwrite
intermediate
files

Use this option to generate a new intermediate file. The RPC does not store multiple copies of
an intermediate file for a document. When an intermediate file already exists, the RPC will use
it to generate images unless this option is selected. By default, this option is not selected.

Preserve Use this option to prevent existing PDFs from being overwritten. The RPC will skip existing
existing pages when they do not need to be regenerated. By default, this option is selected.

pages

Discard Use this option to ignore redacted pages during processing, and select intermediate PDFs
redacted (named as storagelD.PDF). By default, this option is not selected.

pages

You can use this option when redacted PDFs (storagelD_R.PDF) have been added to the

Relativity Processing Console Guide




Option

Description

Intermediate Folder for a job. Instead of preferring these files, the RPC will process
unredacted files (storagelD.PDF).

Image Generation

Format

Use this option to change the image format. For most processing, use Default, which is
CCITT v4 for generating black and white TIFs. This setting is the setting at installation but it
can be modified at the project or data store level as well.

Select another format if you want to force a specific format for images. Options include Color
JPG, and for TIFs, CCITT v3 and CCITT v4.

Alt format

See Format options above.

Alt format file
extensions

Use this option to force a file type to be imaged in an alternate format.

For example, you could set the Alt Format as Color JPG, and then enter +XLS in the file
extensions box. The RPC will then render Excel files as Color JPGs. You can also exclude file
types from rendering as an Alt Format by prefixing the file extension with a minus sign. This is
a regular expression filter, which means that it will return partial matches to the extension you
enter. For example, if you enter +XLS here, the RPC will also image Excel files with .xIsx and
Xt extensions.

Dithering
Algorithm

Select one of the following algorithms for converting images from color to black and white:

e Default (Uses Clustered 6x6)

e Floyd & Steinberg

e Dispersed 4x4

e Dispersed 8x8

e Clustered 6x6

» Clustered 8x8

* Clustered 16x16

e Dispersed 16x16

» No Dithering (Uses setting for Threshold Weight option listed below.)

Threshold
Weight

Enter a value for this option when you set the Dithering Algorithm to No Dithering. The
default threshold value is 128, while the threshold range is between 0 - 255.

When the pixel RBG in an image is greater than the threshold, it is converted to black, and
when less, it is converted to white.

DPI

Use this option to control the density of image (dots per inch). The default value is 300. A
typical range used for setting the DPI is 200 - 600.

Custom
placeholder
PDF

Use this option to enter a path to a PDF file that you want used as a custom placeholder.

e The file chosen will be used to create placeholders when imaging. It does not set what
placeholder to use when exporting. The distinction is that the exporter looks for the
imaged placeholder, not what it’s in this field. If you have done imaging with the default
placeholder and later enter a value for a custom placeholder you will need to re-image
the placeholder documents otherwise the originally imaged default placeholders will be
exported.

e Use UNC pathing to the custom placeholder and be sure to save the placeholderin a
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Option Description
location the Invariant workers can access. Also, make sure the name of your custom
placeholder ends with *_PH’ (Sample_PH.pdf).

e You're unable to enter a dynamic file path in the middle of a placeholder name that
changes for each file.

e The RPC doesn’t support adding slipsheets in front of each exported file with dynamic
metadata fields on them. However, it is possible to use blank placeholders and apply
an endorsement on them of that file’s metadata through the use of switch statements.
For more information, see Using a switch statement for custom logic on page 76.

Max pages Use this option to specify the maximum number of pages imaged for a document. (Set this
per doc value if you do not want the entire document imaged.)

Generate Select this option to not create and page level text when imaging.

PDF only

Searchable | Select this option to perform in-place OCR on the PDF page image elements.

PDF

Do not show | Select this option to generate blank placeholders. By default, placeholders display an error
error message.

messages on
placeholders

Render color

Select this option to substitute JPGs for TIFFs when the pages are in color. (TIFFS are

pages to JPG | generated only in black and white.)

OCR

Engine Use this option to choose the Nuance or no OCR engine. Select NoOCR when you want
extracted text but don’t want to OCR pages with images. The default engine is Nuance.

OCR Type Use this option to control the performance of OCR job. Select Accurate for more precise OCR,

Fast for improved performance, and Balanced to equalize precision and performance.

Preserve text
layout

Use this option to maintain the current layout of the text when extracting text from PDF for
OCR. By default, this option is selected.

Layout textin
stream order

Use this option to maintain the order of text as in the PDF layout when extracting text for OCR.

Show OCR Use this option to display a separator between extracted text at the top of a page and text

text separator | derived from OCR at the bottom of the page. The separator reads as, “--- OCR From Images -
--“. With the separator set to off, the OCR will still be on the page beneath the extracted text
but there will be nothing to indicate where one begins and the other ends. By default, this
option is selected.

Allow OCR Clear this option if you do not want documents that do not have extractable electronic text to

during data undergo OCR. By default, this option is selected.

extraction

Exclude line | Select this option to remove line art and annotations added to the original page. (For example,

art during it will remove any text boxes drawn over the original content of the page.)

OCR

OCRimages |Use this option to set the DPI level the Nuance engine will use when performing OCR.

DPI box Changing this can often allow the OCR engine to successfully OCR if it failed using the default
setting.

Languages | Use this option to make multiple language selections.

tHRelativity
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5. Click Start. The job is moved into the queue, which displays in the Job Activity window.

6. Monitor the progress of the job in the Job Activity window. See Managing workers and jobs on page 80.

Note: If your workgroup is set to Group 0, highlight the job and select another group to begin processing. If
you have workers assigned to Group 0, this is not necessary, and the first available worker will begin the job.

Once you've generated images, you can QC images. See Performing Quality Control tasks on page 90.
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7 Filtering data

After you’ve imported data you can use filters to isolate a set of data. Use filtering to run quality control tasks to check
or fix errors, extract text, as well as produce or export documents. Filters are similar to creating saved searches in
Relativity and are especially useful when you’re performing tasks that require you to include or exclude a specific set
of documents.

Note: For more information on how to execute filters in the RPC, see the Filtering scenarios in the RPC video
webinar on the Relativity Training site.

7.1 Creating a filter

This section includes generic steps for creating a filter. For information about specific filter type options, see Filter
types on page 45.

1. Inthe Data Stores window, highlight a data store that you want to filter, and click the Filters tab at the bottom of
the store list. If the Filters tab isn't visible here, right-click on the data store name and select Filter(s)... The Fil-
ters tab won't be visible if you previously had it open but then closed out of it.

Data Stares

By | Loakup 1D -
E‘"'*.ris
oy
&2 Doci
Ea Jane Smith
. 4% (41 Import 42212014 3:51:25 AM
|_] Dacs
W[ est

' "

a
| Data Stares - Filters |!| Reports |

Ready

2. Click New Filter to display a list of filter types.

Mewy Fiter (Crozs Feference Impoart)

] New Fiter ~ | % Delete Fiter

Cross Reference Import

Dste/Time Fitter ﬂ]l

Deduplication

Expression

Full Text Search
e

3. Select afilter type, and enter a name in the New Filter box and press Tab. We recommend clicking Tab after
entering the filter name, as this will ensure that the name is saved. Under some circumstances, not clicking Tab
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lists the filter merely by its default name of "New Filter (<Type>)."

Mew Fiter (Crozz Feference Import)

L] Mew Fitter ~ ¥ Delste Fiter

— Crozz Reference File

| =

r Strip duplicate lines

ihen the fitsr W flag the parent f it iz a child tem

flags an item
I flag all children of & flagged parent
E Rediscowver | Clone Fitter | Execute
|j] Data Stores )—J Filters _!' Reports |
Ready

4. Enter the required information for the filter type that you selected. You will see specific fields for each filter type
displayed in the center of the tab. See Filter types on page 45.

5. Select one or both of the following options to determine additional actions when the filter flags an item:
e Flag the parent if it is a child item - if the filter flags a child item, then the parent will also be flagged.

e Flag all children of flagged parent - if the filter flags the parent, then the children will be flagged. Select
this option if you only want to search for parent documents, but you also want to include the children of
the documents that had a hit.

 If you simply click Execute without flagging anything, the filter you've set up will only flag doc-
uments that actually meet the search criteria. This could be problematic if you want to then export
the filtered data, especially in situations in which you've hit on a keyword that’s a child document
but you didn’t hit on the parent document. This is because you can’t export a child document
without also exporting its parent. Thus, it's recommended that you check either the flag the par-
ent if it is a child item or the flag all children of a flagged parent option. Checking both of
these brings in the entire family, which you can then export.

e Flagging all children of a flagged parent ensures that you capture all children of a parent that con-
tained a keyword hit.

« If you have a parentitem and it has, for example, ten children and one of the children hits on the
keywords you entered and you check the flag for parent and then execute the filter and then export
the data, it will display as one parent and one child.

6. Click one of these buttons:
* Rediscover - queues the files in the filter for re-import. The filter must be executed first for this button to
function.

» Clone Filter - clones the filter.
* You can use the clone option to create a filter using identical date settings or keyword terms and
then adjust the job list it's filtering. Alternatively, you can keep the jobs being filtered on and just
change, for example, the end date on a date filter.
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e The newly created filter clone won't have any items in the filter until you click Execute. To clone a
filter, click Clone Filter, enter a name for the new filter, press the Tab key, modify the filter accord-
ing to your needs, and click Execute.

* You can't modify filters used in an export that uses a setting of New, Replacement or Sup-
plemental. If you need to alter a locked filter, you must first clone the filter and then edit the clone.

e Execute - runs the filter and populates the data in the RPC. Until you click Execute in the Filters window,
you haven't yet set the filters you've created or added.

Note: When you see a list of import jobs in the filter window after selecting a filter type, those jobs are sorted by Job
ID by default, but you can sort on any column (Custodian, Project, Job ID, CreateOn, etc.) you want to.

Once you've filtered data, you can create export files for review or production. See Exporting data on page 59.

7.2 Displaying filter results

To display the filter results, complete the following steps:

1. Inthe Data Stores window, right-click on an import job, and select Inspect.

A4
2. From the Matter Inspector, click , and select a filter in the Filter to apply box.

Select Filters )
Fitter to apgply
'-JE'.-'-.' Filker (Cross Reference Impork) |*|| A -

Rermowe ]d_ Mazk non-relevert fikers A= an Include fitter

Filter | Me Az an Exclude fiter

Az a Privilege fitter

3. Click the Add drop-down arrow to select the filter type.
e As an Include filter - includes any document that matches the criteria set in this filter. For example, you
could add a keyword search as an include filter, so that all documents with this keyword are exported.
e As an Exclude filter - excludes any document that matches the criteria set in this filter.
» As a Privilege filter - flags documents that are potentially privileged based on their inclusion of priv-
ilege-relevant terms found in the full text search.
 In the matter inspector, adding a privilege filter has no impact on the documents displayed.

 Privilege filters are limited to exporting; however, a Boolean search is most often used for a priv-
ilege filter.
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4. Close the window after you have selected all the required filters.

5. Click Refresh Needed to display a list of documents match your filter settings. For more information about the
Matter Inspector, see Performing Quality Control Tasks.

7.3 Filter types

This section describes how to use the various filter types supported by the RPC.

7.3.1 Cross reference import filter

When you are importing data, this filter uses the file ID as a cross reference. You can have multiple cross reference
import filters for a single data store. You can define five metadata fields in the cross reference text file used by this
filter. See Formatting the cross reference file below.

1. Select Cross Reference Importin the New Filter menu.
2. Enteraname in the New Filter box and press Tab.

3. To configure the filter, browse or enter the path to your file.
4

. Select Strip duplicate lines if you want any duplicate file IDs in the cross reference filter removed.

|New Fitter (Crozs Reference Import) v|

] New Fiter ~ | ¥ Delete Fiter

Cross Reference File

| &

M strip duplicate lings ff—

5. Torun the filter, continue with Step 5 in Creating a filter on page 42.

7.3.1.1 Formatting the cross reference file

When you import data using the Cross Reference Import filter, you need to supply a text file containing additional
metadata fields. These user-defined fields can be used for external data, such as branding, tagging, reference, and
export information, as well as external control numbers.

Note: The FilelD is the only required field. Other fields are optional.

You must follow the required format for the cross reference file. The first row in the file must be a header row, which is
not imported when you run the filter. You can also define up to five metadata fields in the cross reference text file:

* EXTRA1
 EXTRA2
 USERDEFINED1
 USERDEFINED2
 USERDEFINED3

Use the format in the sample file illustrated below:
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@ UltraEdit - [C:\Exportsuref\CROSSREF.TXT]
@ File Edit Search Insert Project View Format Column  Macro  Scripting  Advanced Window Help
8 DESH SRE BIS 6 B[ES B rnFom - A8 % o B2 E
Ci\Exports\xref CROSSREF.TXT = _
L IR | L |“,Téﬂ,,,, b3 e A0 S0 B A B Sy ey 13y 180,

SRR oI

1 I"F‘ILEID", "ITORAGEID", "BEGDOC", "ENDDOC ™, "BEGATTACH", "ENDATTACH", "EXTRAZ", "USERDEFINEDL1", "USERDEFINEDZ ", "USERDEFINEDI "
Zz Z,Z,"00000001r, "oooooo0lt, fooooooolt, "oooooonz

3 Z1,21,"o000o0oozt, roonoooozt, roonoooolt, toooooooz "
4 3,3, "00000003", "00000003 ", "00000003 ", "00000003 "

5 4,4,"00000004", "OO000004"™, "O0000004 "™, "O00000004 "™

5 &, 6,"00000005", "O0O0O0O000S™, "0000000s5™, "0000000s5™

77,7, "o000000e", "O000000G™, "OOO00O0G™, "O0O0000G"™

5 &,8, 700000007 ", "O00000007 "™, "0000000v ", "o0000000v T

S 2,%,7"00000008", "O00000008 ™, "00000008 ™, "00000003 "™
10 Zz,23,"0000000%7, "oo0QoooosT, "ooooooos ", "ooooooose
11 10,10, "00000010%, "O00000010"™, "00000010™, "oo00oooiLl™
1z Z3,ZZ, 7000000117, "OO0OOO11™, "OOO0OOO10"™, "OOOCOOOL1L™
1% 12,12, "0000001Z"™, "O0000001Z™, "O0000001Z ™, "00000013 "™
14 Z9,29,"00000013", "OO000013™, "OO00OO1Z™, "OO000013"™
15 13,13, "00000014"™, "O00000014™, "O00000014 ™, "00000014 "™
16 19,15, "00000015"™, "O00O000015™, "00000015™, "00000015"™
17 Z0,Z0, "OO0DOOO1&™, "OOOQOOO1&™, "OO0OO01&™, "OO00O01a"™
18 Z5,E5,"00000017"™, "OO000017"™, "00000017 "™, "0o00oooie™
12 30,30, "00Doooia™, "ooQoooia™, "ooQooo1T ", rooooooig "
z0 26,26, "00000019", "O0000019", "O0000019", "O0000019"™
z1 27,27, "000000Z0", "O000000Z0™, "O000000Z0 ™, "O000000Z0 "™

2 =L w TR L w A A T e L L w A e L L T A A Ll

Note: Use two sets of double quotation marks to represent a blank.

7.3.2 Date/Time filter

For this filter, you can set specific date ranges and metadata after ingestion. This filter uses a metadata search so it
does required extracted text for the selected custodian.

1. Select Date/Time Filter in the New Filter menu.

2. Enter aname in the New Filter box and press Tab.
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3. Click the Custodian checkbox for one or more jobs that you want to filter for date and time.

Mew Fitter (Date/Time Fitter)

Create
TIar2015 12003

Job 1D |
569663

| custodian
& Nolnline

Project

Meolnline

4| | i
Date Match Options

e any
i~ Eariest ( Latest

— Date Range to Search

{” Before * Between { After

IN-::-vemher 30, 2008 il

| July 03, 2009 -l

¥ Restrict to specific metadata

O crestedon O LastModified

O La=taccessed

[ EmsisCreated
[ EmsisRevisions

< |

O EmatCipEnd
O EmatCipStart

i

When the fitter
flags an item

™ flag the parent if it iz a child item

™ fiag all chidren of a flagged parent

| Rediscover | Clone Fiter | Execute (£

- Filters |1 Reports | JJ Data Stores | I

4. Select a Date Match Option:
e Any - filters on any date available for a document. Each document is associated with multiple dates, such
as document sent date, delivered date, date last printed, and so on. When you select this option, the doc-

ument will be returned if any of the dates match.
e Earliest - filters on the earliest date in the metadata list. Usually filters on the create date.

o Latest - filters on the latest date in the metadata list. Usually filters on the last modified date.
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5. To specify a data range, select Before, Between, or After. Use the date drop-down option to select a date.
(The beginning date starts at midnight, while the end date terminates at 11:59.)

6. To control the metadata used by the filter, select Restrict to specific metadata, and then choose the metadata
fields. These fields are based on the metadata discovered in the document collection during import. They are
pulled dynamically from the database.

Note: When running a date filter, make sure to restrict that filter to specific metadata or else it will return hits
on any date that meets the parameters you entered. This may include parameters that you don't care about
when executing a date filter, such as Last Printed On. In this way, not restricting to specific metadata often
results in an over-inclusive document list and costs you time during your QC process.

7. Torun the filter, click Execute.

7.3.3 Deduplication filter

Use the Deduplication filter to remove multiple copies of a document from a data set by selecting two groups of
custodians for this process. When you run a deduplication filter for the first time, the RPC generates the hash tables
used for it, and adds them to the database. The performance time is improved when you re-run the filter because
these tables are already built.

You can use this filter in the following ways:

» Dedupe the custodian against self - you can de-dupe the data set of a custodian against itself. For example,
you could de-dupe the laptop against the desktop of a custodian.

* Dedupe one custodian against another - you can select one custodian whose document set may contain
duplicates, and then another custodian whose data set determines the documents to be removed. For example,
you may want to dedupe the messages in John’s mailbox against those in Jane’s. See Targeted deduplication
filter scenario on page 50.

» Dedupe against multiple custodians - you can dedupe one custodian against multiple custodians. The RPC
uses a weighting algorithm to determine which documents to dedupe, when the same custodian is in both
groups.

Note: The Deduplication filter does not delete any documents. It simply does not return them in the list of
documents.

1. Select Deduplication in the New Filter menu.
2. Enter aname in the New Filter box and press Tab.

3. Click the Custodian checkbox for one or more jobs in the top window that you want de-duplicated against the
jobs selected in the bottom window.
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Filters o X

L] Mew Fiter -~ 75 Delete Fiter
New Fiter {De-duplication) -
Project Custodian Job 1D Created On
MaryProi2 V] & MaryCust2 456802  T/21/2011 10:06:55 AM
ProjA ] & custa 1011141 8/172011 1:36:28 PM

¢ | LLLJ

Dedupe the above jobs against these jobs:

ProjA ¥ & custa 1011141 SMr2011 1:36:28 PM

1 | [T} G

4. Ensure that the Use content hash option under the Loose Files section is checked. This option should
always be enabled. Note that this option will be removed from the GUI in an upcoming release.

Loose files
[+ Use content hash

E-mzis
[+ Message body hash [ Header hash || Recipienthash  |o] Atischmenis hash

5. Select filtering options for E-mails. You can select a combination of different hashes that the RPC will use to
identify duplicate files.

e Processing generates four different hashes for emails and keeps each hash value separate, which
allows users to de-duplicate in processing based on individual hashes and not an all-inclusive hash
string. For example, if you’re using processing, you have the ability to de-duplicate one custodian’s files
against those of another custodian based only on the body hash and not the attachment or recipient

hashes.
* Body hash - takes the text of the body of the e-mail and generates a hash.

e Header hash - takes the message time, subject, author's name and e-mail, and generates a hash.
¢ Recipient hash - takes the recipient's name and emails and generates a hash.

+ Attachment hash - takes each SHA256 hash of each attachment and hashes the SHA256
hashes together.

6. Select Filtered Dedupe if you want to de-duplicate the data returned from another filter. Next, select the filter in
the activated list box. You will be performing the deduplication on a smaller data set, which speeds up the pro-
cessing. For example, you may want to use a keyword filter on a document.

7. Torun the filter, click Execute.
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7.3.3.1 Targeted deduplication filter scenario

Let's say that you want to dedupe John's documents against Jane's documents. Before deduplicating, you need to
ensure that any documents in John's data set containing the term "Fruit Loops" are relevant and therefore should be
included in the results. Likewise, any documents in Jane's data set containing the term "Cheerios" should also be
included in the results.

To perform this targeted deduplication filter:

1. Create Full text search filters on:
a. John's data set for the word "Fruit Loops". See Full text search filter on page 53.

b. Jane's data set for the word "Cheerios". See Full text search filter on page 53.

2. Create a new Deduplication filter and ensure the following are set:
» Source filter - Jane's Cheerios filter. Add as an Exclude filter.

e Target filter - John's Fruit Loops filter. Add as an Exclude filter.

3. Execute the filter to dedupe against both custodians. Documents returned will still contain documents with
terms "Fruit Loops" and "Cheerios" specified in John's and Jane's Exclude filters.

7.3.4 Expression filter

With an Expression Filter, you can use C# syntax to write custom code to manipulate the data set. The code runs on
the desktop, and it is dynamically compiled and executed on the database.

This filter type is frequently used for checking errors that occurred during text extraction.

1. Select Expression in the New Filter menu.

2. Enteraname in the New Filter box and press Tab.
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3. Click the Custodian checkbox for one or more jobs that you want to filter with your custom code.

|New Fiter (Expression) b |

| Mew Fitter ~ ¥ Delete Fitter

Praject | custodian [ ok

Dioc: o £ Jane Smith

1| | i

— Expression

[+ advanced Mode -‘— L_'; Irmpart script

public override hool IsHatchiJulj

i
return |
A bhegin expression

/4 end exnressio bl
4| |n 3

— Expression subAfiter

Fitter to apply
Mew Filter {Cross Reference Import) +  Add -

4. Enter a code for a simple filter in the Expression box. If you want to use C# syntax, click Advanced Expres-
sion to auto-generate an outline of a method, and then enter your code.

5. Torun the expression on a limited set of data, select a filter in the Sub-Filter box.

6. Torun the filter, continue with Step 5 in Creating a filter on page 42.

The following sections provide examples of expression filters. Note that none of these examples requires advanced
mode.

7.3.4.1 Example: Find documents with no error message and aren't flagged as unprocessable

Use the following expression to isolate documents that have an error message but are not flagged as unprocessable.
This filter is useful for situations in which you've run text extraction and want to rerun anything that threw an error.

public override bool IsMatch(Job job, Matter matter)

{

return (

/I begin expression

Isin((matter.Message !'="") && (matter.Unprocessable == false))
/I end expression

i

}

7.3.4.2 Example: Find password-protected documents
Use the following expression to isolate password-protected documents.
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public override bool IsMatch(Job job, Matter matter)

{

return (

/I begin expression
IsIn(matter.Message.Contains("Password"))||(matter.Message.Contains("password"))
/l end expression

);

}

7.3.4.3 Example: Find text within the VirtualPath
Use the following expression to isolate a string of text within the VirtualPath.

public override bool IsMatch(Job job, Matter matter)
{

return (

/I begin expression
IsIn(matter.VirtualPath.Contains("Sent Items")

/l end expression

);

}

7.3.4.4 Example: Find specific file extensions
Use the following expression to isolate specific file extensions. You must enter all file extensions in CAPS, not in lower
case; if you enter the extensions in lower case, the filter will provide no results.

public override bool IsMatch(Job job, Matter matter)

{

return (

/I begin expression

Isin(matter.FileExtension, "XLS", "XLSX", "XLSM", "XLSB", "XLA", "XLB")
/l end expression

);

}

7.3.4.5 Example: Find documents whose names start with a particular string
Use the following expression to isolate documents with names that start with a particular string.

public override bool IsMatch(Job job, Matter matter)

{

return (
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/I begin expression
Isin(matter.FileName.StartsWith("image")
/I end expression

i

}

7.3.4.6 Example: Find documents whose names end with a particular string

Use the following expression to isolate documents with names that end with a particular string. This is useful for
finding files with a specific literal extension instead of the identified extension.

public override bool IsMatch(Job job, Matter matter)
{

return (

// begin expression
Isin(matter.FileName.EndsWith("emf")

/I end expression

i

}

7.3.5 Full text search filter

You can use the Full Text Search filter to run keyword searches on data indexes built for specific import jobs. The RPC
uses the dtSearch engine to run these filters. However, it executes the search for each term in parallel using a
separate thread, and then combines the results of these searches.

A common use for a full text search filter is the removal of extraneous documents from a data set. For example, you
could run the filter on a group of documents before importing them into Relativity for review. You could also use this
filter to tag documents that are potentially privileged. See Exporting data on page 59.

Note: You can run the Comprehensive Hits Report to display a list of statistics about the number of documents that
match a search term and other data. See Running standard reports on page 99.

1. Select Full Text Search in the New Filter menu.

2. Enter aname in the New Filter box and press Tab.
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3. Click the Custodian checkbox for one or more jobs that you want included in the full text search.
) New Fiter ~ | X Delete Fiter

v
Project Custodian Job ID

(no project) (] & (no custodian) 162 10
(no project) (] & Aneeta 171 10
(no project) L] & pavid 173 10
<| i >
Search For

() Anywords ) Mlwords % Boolean search
[] stemming [ | Phonic [ ] Fuzzy

When the fiter || flag the parent if it is a chid item

fiags an item
[] fiag al chidren of a fagged parent

2] Rediscover Clone Fiter | Exscute )

4. Either click . next to the Search For window to browse for a file containing your search terms, or enter then in
the following format: "relativity","processing"

e When you import a list of terms through the browse option, the RPC automatically sets the search to use
the Boolean option.

« If you manually enter your own terms, the search defaults to Any words, and you must remember to
switch to Boolean if this is the option you want.
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* You can also add operators used by the dtSearch engine, such as Boolean operators AND, OR, NOT.

e You can manually resize the Search For window.

5. Select any of the searching options that you want to use. These options follow the searching conventions used
by the dtSearch engine.

6. Torun the filter, continue with Step 5 in Creating a filter on page 42.

7.3.5.1 Boolean filter
To create and execute a boolean filter:

1. Click New Filter and select Full Text Filter.
2. Name the filter at the top of the custodian window.

3. Select the data sets to which you want to apply the filter. Note that each data set has its own index and each
index records those noise words that were used when that index was built. Note also that noise words aren’t
configurable in the RPC.

4. Enterthe terms you’'d like to include in the filter. Each line is its own search, and each line will be executed in its
own thread. These will be joined together by an OR statement, in that the entire search string is an implicit OR
since you've selected the Boolean. The fact that they’re on separate lines allows you to search for them in par-
allel across multiple threads.

5. Select Boolean search.

6. Click Execute. Note that the RPC now displays which threads it's currently searching, as well as the fact that it's
currently populating the search results.

7.3.6 Retrying imaging or text extraction errors through a filter

There are many ways to isolate documents that you may want the system to retry, depending on your needs. For
example, in the matter inspector you may want to sort on the Message column to group all items with an error
message together. You can also de-select the Exclude the following checkbox and check the Placeholder checkbox
and then refresh the screen to display only items that received a placeholder image. Alternatively, you could sort on
the Page Count column to sort anything with a page count of -1 to the top.

To retry a group of errors through a filter in the RPC, perform the following steps:
1. Open the matter inspector for the job that contains the errors.
2. Select the File Ids of all the files that you want to retry.
3. Right-click and select Copy Selected Cells.
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S AER R
[] Exclude the following [ ] Delete Candidate [ ] Deleted [ | Followup [ ] Has OCR  [] Has Images [ ] Placeholder [ ] Redaction
[ | Hidden Text [ ] Color [ ] Arw Flag [ ] QC Done [ ] Passes intearity check

Storageld Fileld ParertFileld IntermedisteFile ExractedTextLoca Storeddbs Message

il Vrelativity\FileSh._. | Yrelativity\FileSh_ | Urelativity\FileSh. .

0 1 WelativityWFileSh... [Welstivity\FileSh... |Welativity'FileSh,.,

b 0 Wrelativity\FileSh._. | Yrelativity\FileSh__ | Urelativity'FileSh .

5 5 Mestlidamiagh o Wrelativity\FileSh... | Welativity\FileSh...

3 Open ’ Sh... |VrelstivityFileSh... | Welativity'FileSh,.,

5 Copy Selected Cells Eh. |elstivityFileSh | WelativibFileSh.

12 Regenerate Images/OCR Eh... Welativity'FileSh... | Welativity'\FileSh...

'3 23 Extract Text sh.. |Vrelstivity\FileSh. | WelstivityFileSh,

' 24 Generate Placeholder sh.. |Vrelativity\FileSh... | Welativity\FileSh...

2 12 Rediscover Bh... |Wrelativity\FileSh... | Welstivity\FileSh,.,

3 13 T R sh.. |Vrelativity\FileSh_ . | Welativity\FileSh._

6 16 Bh... |Welativity\FileSh... | Welaivity\Filesh...

7 17 LD Sh... |Vrelativity\FileSh... | Vrelativity\FileSh. ..

9 23 17 WelativityiFileSh... | Yrelativity'FileSh.._ | WelativityiFile Sh._.

4. Use the File IDs that you copied to the clipboard to create a cross reference import filter. See Cross reference
import filter on page 45 for more information.

5. Right-click on the import job and select Generate Images or Extract Text, as appropriate.

[ Relativity Processing ConsOle

File  View  Tools
P —— @ Worker Activity |59 RD:ExtraWorker 1 |58 RD:ExtraWorker2 |53 ErrorReport: /20341171 V] Matter Ij
Q ‘ . o ' Matter Browser o x
. ppV ~ % | &3 3 . )
& ok P-OV-DSK-RSIM O NEFEECRCEN I Find Now
- [ Demo 04232014 = i
| 588 Herd St Exclude the following Delete Candidate || Deleted || Followup Has OCR [ | Has Images Placeholder
! =& Hard Files ["] Redacti Hidden Text || Any Flag || QC Done Passes integrity check
' @-#ﬁ"‘, I Edract Test . e Name FieType FleExension  VirtuslPath FileSize Page Count :i
[
i i Windows Metafil.. | WHF 229278 1 1
P L 3 Generate Images ... ! !
[ @& My Project ._1) Export ... lr@ Windows Enhan... |EMF Cant Save As P 244 1 3
-4 Testing Indiexing > Unknawn MPP WALZI2968.ALZY ... 199572 1 3
Microsoft Power... | PPT 2303488 1 7
m Inspect
Tagged Image Fil. | TIF VRAN 33177600 1 1.
& Reports ¢ ; Adobe Photosho... |PSD 13017 1 &
A Seftings .. SMTP E-Mail Me... | EML 5066 1 1
Outiook Messag... MSG 602112 1 8
Microsoft Word 9., | DOC \AL2vdocumert.a... | 818176 16 1
object not set.M... | Outlook Messag... MSG 93304 4 =3

6. Inthe Generate Images or Data Extract Job window, select the filter you just created from the Filter to apply
drop-down list and select As an Include filter from the Add drop-down list.
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General | Import | Document Password Bank | Advanced

Time Zone
(UTC) Coordinated Universal Time

Wiarkgroup | Group 0 v

Fter 0 sy 2o ~| Remave

Fitter Method Az an Include fiter

As an Exclude fitter

7. Selectthe OCR tab, check the box next to the Overwrite intermediate files option, and un-check the Pre-
serve existing pages box. Then click Start to retry all of the errors you filtered for.
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Import | Document Pazzword Banl

iseneral Options

[v] Overwrite intermediste files
[ Preserve existing pages

[ ] Discard redacted pages

OCR

Languages
Engine Default

Englizh
OCR Type |Balanced [1] German
French

| Preserve text layout Cwtch
Morwegian
[ ] Layout text in stream order Swadish
Firnizh
Danizh

V] #llow OCR during data extract GER0ER
Portuguese
[ | Exclude line art during OCR Sparish
Catalan
OCR images DPI |96 Galician

| Show OCRtext separator

Note: Sometimes documents that error on a data extract job are handled without error on an image generation job.
You can try generating images for data extract errors prior to indexing. When you index the job, the software uses
page-level text derived from the image generation job if the doc level extracted text doesn't exist. Additionally,
during the indexing process the system copies the page-level text files into a single document-level text file and
saves it where the document-level text file would have been created had the file not thrown an error during data
extraction.

@ Re[at|v|ty Relativity Processing Console Guide 58



8 Exporting data

When you are ready, you can export files for review, production or any other purpose you may have. Use the steps
provided in the following sections to run your exports.

Note: For more information on how to export through the RPC, see the Using the RPC Exporter video webinar on
the Relativity Training site.

8.1 Creating an export job

1. Inthe Data Stores window either right click on a data store or drill down to a specific import job, right click on
either, and click Export to open the Export Wizard.

; 5[ Treaton v Labowsks
#-{]J Testing = IJ . )
il . — . =82 Urhan Acheivers
[T R 7FeetonT 1 Lebowsk L e
l [#- ¢ Dude, The - Edocs
Security ...
-4 Dude, The - Email
| Tasks b2 mport pata . B (10727 Import 10/26/2016 12.21 53
& Fiter(s) . G2 Extract Test .. 53 Extract Text ..
Reports ... a Generste Images .. OR a Generste Images ...
[ Export ... 0 Expott ...
Archive . | L | | L
ﬁ.i Update Search Indexes ... Inclexing 3
Hidden
Delete Store lﬂ Inspect Muttiple ... lﬂ Inspect
@ Reports 4
Re-dizcover an item ... ﬁ Settings ..

2. When the Export Wizard is opened either no import jobs are checked (if opened by clicking on the data store) or
a single import job is checked (if opened by clicking on a specific import. Regardless of which option was
chosen, you can check or un-check import jobs as needed for your export. If you want to use a saved export file
(.EXF) from a previous job, click Load Export to select it before you pick which jobs to export. There are no
adverse effects of selecting the jobs first, but loading an export un-checks all import jobs automatically and
you’ll need to reselect the jobs again.
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2

Choose Sources \/)'J
Choose what data source(s) to export ;'{,}

Project Custadian Jak 1D Crested On Expoarted

Filmn Stars |:| E Lebowszki, Bunny 400 QIEA20ME 62543 FM 102472017 3:01.50 PM

Urban &chievers |:| & Sobchalk, Waker 436 Q222016 6:29:43 PM 102472017 30150 PM

Cresative Atists ] : Lebowski, Maude 439 Q2272016 6:33:06 P 142472017 3:01:20 PM

Eranded! IE | sciers, arthur Dighy 0gq ¢ 112402017 3:01 3

| Uncheck All Others
Check All Others

Check All
Uncheck &ll
Expoart Sequence: (O] Project () Custodian ) Jobid
Select Al
Commetts: | |
| Save Expoart | | Load Expart .. | | Options ... < Prewvious | | Mext = ‘ | Finizh | | Cancel ‘

» When choosing which import jobs to export you can right click on any of them and make use of the
options displayed in the image above. They are all self-explanatory except for ‘Select All' which highlights
all the import jobs but doesn’t check or un-check any of them. You can also left-click and drag to highlight
a number of jobs then press the space bar to select or deselect them.

o The default export sequence is by Project. If one or more import jobs have no value entered for the
Project, as soon as an import is checked a pop-up window will inform you of that the export sequence is
automatically being changed to Jobld.

3. If you are selecting multiple imports you can choose which export sequence to be used. The sequence setting
dictates the order in which the exporter exports the selected items.

» The Export Sequence is relevant when you export multiple custodians in a single export job. The
sequence setting dictates the order in which the exporter exports those sources.

e Project - exports alphabetically by project name.
e Custodian - exports alphabetically by custodian name.

» Jobld - exports by the Jobld value in ascending order.

Note: The Comments window serves no purpose at this time.

@ Re[at|v|ty Relativity Processing Console Guide 60



4.

If needed, click Options to display the Export Options dialog box. None of these are required to run an export

v Ighiare Relationzhips (&l docs are parent docs)

Sort By I(Defaurtj

=
Then by I(Defaurtj |

r Descending

™ Do net petsizt export informsation

« Ignore Relationships - select this option to treat all documents like parents. For example, you might
want to export only the documents with keyword hits, so you may need to export a child without a parent.
You can use this option to flatten all family relationships.

e Sort By - performs primary sort based on Fileld, FileName, ImportSource, ParentFileld, RootFileld, or
Virtual Path.

e Then By - performs secondary sort using selected metadata field.

e Descending - select to perform a descending sort. For example, you may want to use a descending sort
on the creation date of e-mail messages, so that you list the messages from newest to oldest.

* Do not persist export information - enabling this prevents any export information such as completion
time and assigned Bates numbers from being tracked in an export table in the Store database. This is
useful for cases in which you want to run a test export and you don't want that job's data permanently
tracked.
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5. Click OKto redisplay the Choose Sources window of the Export Wizard.
6. Click Next to display the Select Filters window.

£ Export Wizard M= E3
Select Filters [ »
Select what filker () to apply to the export —»
TR Rl = Filter (Cross Reference Import) |&.dd = Remove [ Mask nonselevent fitters

Use Metadata | Fiter t As an Include fitter | i |
A= an Exclude fiter
Az a Dedupe fitter (Exclude)
Az a Reference Only
A= 7 Privilege Fiker [(Reference)
A= 5 Placeholder fitter

Cormnmernts I

Sawve Export .. | Load Export .. Options ... = Previous Plext = Fitizk Cancel

. (Optional) Select a filter from the Filter to apply drop-down list.

8. Click Add, and select one of following options to control the filter behavior.

Exclude filter

Option Description
As an Includes any document that matches the criteria set in this filter. For example, you could add a
Include filter | keyword search as an include filter, so that all documents with this keyword are exported.
Note: Select the checkbox under Use Metadata to export keyword, and its frequency in a
document. This functionality is available because metadata is actually stored in filters. New
columns with the metadata are added.
As an Excludes any document that matches the criteria set in this filter.

As a Dedupe | Same as an Exclude filter, except that the RPC uses a different logging code for deduplication.
filter You can run a report on this code to identify files excluded due to deduplication.

(Exclude)

As a References the criteria in the filter and may perform an action based on a match. For example,
Reference tagging information obtained from Relativity could be used to apply tags to documents that
Only match the metadata in the filter criteria. All documents are exported and tagged as required.
Asa Similar to a Reference Only filter. The Potentially Privileged column is updated to Y for any
Privilege document that matches the filter criteria. All documents are exported.

Filter

(Reference)

Asa Inserts a placeholder for any document that meets the criteria set in this filter. For example, you
Placeholder |could use this filter to substitute a placeholder for all Excel/Power Point or large text files in a
filter production. When you select this filter, the RPC runs the export job and substitutes the

placeholder for these files without modifying the PDFs already generated. This eliminates the
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Option

Description

need for you to image these files, since you can leave them as-is.

¢ When multiple include/exclude filters are used, the logic used to combine them is an AND statement
only. Reference, Privilege and Placeholder filters do nothing to limit any documents from being exported.

 If any filters were added incorrectly, highlight them and click Remove. The Mask non-relevant filters
checkbox will hide any filters that do not apply to the import jobs selected for export. This button also can
be used to refresh the filters in the drop-down list if you created new ones while the export wizard was

open.

9. Select Next to display the Export Type window.

L Export Wizard
Select Export Type F N
Select the type of export you wish to perform ]
Export Type | Mew w | Replace Export 1D
Previous Exp Supplemental
| Replacemett . .
Expart 1D Other Custodians ifatican Ey Size Doc Caurnt Page Cournt
25 Untracked eddzdbo F3442111 166 166
24 102402017 3:00. . edd=zdbo 33442111 166 166
22 11252016 6:0... eddsdbo 22727832 a3 a3
Included Jobs:
Jak 1D Project Custodian Beg Dac Etid Dac
959 Branded! Sellers, Arthur Dighy noooooo 0oooooz7?
439 Creative Artists Lebowski, Maude Q0000025 0000050
456 Urban Achievers Sabchal:, Walter 0ooac 44 000ac1 66
400 Filrn Stars Lebowski, Bunny 00oo00s1 ooooo143
Cornmnerts: | |
| Save Export . | | Load Export ... | ‘ Dptionz .. = Previous | | Plext = Finizh

10. Select an Export Type:

* New - this is typically used for a first-time export. The tracking status for the export is updated and
tracked in the database. The RPC tracks bates numbers, page counts, and other information so that you
know where to begin numbering for your next export with the same custodian. This information is dis-
played in the Previous Exports and Included Jobs panes of the export wizard on future exports.

e Supplemental - is intended for partial exports for the same data set in sequence. In other words, use this
option if you want to add documents to an export job that already exists. Note that you still need to specify
a starting number for the supplemental documents, as the RPC won't automatically number them.

* Replacement - replace an entire export job with a completely different export job. When you select this
option, you must specify a valid export ID value in the Replace Export ID field to the right, which is only
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enabled when you select Replacement as the export type. Simply highlight the job you want to replace in
the Previous Exports pane to populate the field.

Note: You can't modify filters used in an export that uses a setting of New, Replacement or
Supplemental. If you need to alter a locked filter, you must first clone the filter and then edit the clone.

e OtherCustodians - export the DeDuped Custodian and Deduped Path information via Relativity (the
front end). You can't export either of these fields if you don't choose this option. As a result, standard prac-
tice is to export all other metadata using one of the other dropdown settings and to export these two fields
to a separate overlay metadata file using this option.

» Untracked - no tracking information for the export is added to the database. You may want to select this
option if you are doing some experimental export jobs that you do not want tracked in the database. If you
are building a new export file definition, you may run several test exports to see how the data is displayed
with the current settings.

11. Click Next to display Select Tasks window.

12. Click New. Point to Page Tasks or Document Tasks, and click on one or more export tasks. Each of these
options will have a variety of task parameters that can be set. For details, see Updating task parameters on

page 66.
» Page Tasks - available options are Copy Images and Copy Text.

e Copy Images - writes TIF and/or JPG image files to a desired location. An image generation job
must have been performed first. The exporter will throw an error for each document exported that
was not previously imaged.

o Copy Text - writes page level text files to a desired location. An image generation job must have
been performed first. The exporter will throw an error for each document exported that was not pre-
viously imaged.

* Document Tasks - available options are Copy Native files, Copy PDF Files, Write cross-reference file,
Write extracted text, Write metadata, and Write Summation metadata.

%elect Tasks
Select what task (2] you'd like to perform against the data

all Mew ~| 2 Remave

Page Tasks Additional parameters for the select

k

Document Tasks Copy mative files
Copy PDF files

rite crozs-reference file
nirite extracted texdt
Wirite metadata

Wirite Surmation metadata

e Copy native files - copies the native file for an exported document to a desired location.

e Copy PDF files - copies a PDF file for an exported document to a desired location. An image gen-
eration job must have been performed first. The exporter will throw an error for each document
exported that was not previously imaged.
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* Write cross-reference file - writes a stock-formatted cross-reference file. It is recommended to
include this task on ALL exports. It frequently is a very handy file to have.

» Write extracted text - writes document level extracted text to a desired location. A text extraction
or image generation job must have been performed first. If an image generation job was run but
not a text extraction job, the page level text files will be copied together to form a doc level text file
automatically during the export. The exporter will throw an error for each document exported that
was not previously imaged or text extracted.

* Write metadata - writes custom metadata to a desired location. Alternatively, this task can be
used to write a file that contains no metadata. For example, you could write a readme.txt file to
include reminders about a customer’s preferences for their deliverables.

* Write Summation metadata - currently inoperative.

Note: You can add the same task multiple times to an export job. Depending on the task, you
can assign a different file name or folder location to each copy of the task. For example, you
could export a set of metadata for a client and another for opposing counsel by adding the Write
metadata task twice. You would then modify the name of the task added under Document
Tasks, and the name of file output for each task. If the export job needs to be repeated, you do
not need to redo each of the document or page tasks. You can clear the checkboxes for the
tasks that do not need to be redone, and then perform the export. For example, you may want to
add new fields to the metadata file, so you can select only Write metadata under Document
Tasks.

13. Click Next and then Finish to run the export job. The Finished box contains any errors that occurred along with
the File ID for troubleshooting purposes. The window outlined in red below will contain any errors that occurred
along with the File ID for troubleshooting purposes.
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14. (Optional) Click Save Export to save your current settings as a reusable export file (.EXF). You can select this
load file for use with another export job by clicking Load Export. You can save your export at any point during
the export process, you do not have to actually export anything before saving. If you are creating a complicated
export, you may want to consider saving your export periodically as you add tasks.

8.2 Updating task parameters

In the export wizard, each document and page task has multiple parameters that you can update to meet the
requirements of a specific export job. Some of these parameters are universal to all export tasks while others are
specific to that task. The table below outlines the various parameters, what tasks utilize them and if they are universal

or specific.
Associated Universal
Parameter s Notes
Tasks or Specific

Bates Number All Universal Also serves as control number for document level exports.
Should be left as {BatesBeginDoc}, expand this section to
format the bates/control number.

DocLevel All Universal If True, numbers are incremented at the doc level.

Ignore Number All Universal If True, the value in the StartAt field will be disregarded and
only the prefix and suffix will be used.

Prefix All Universal The prefix to prepend each bates/control number.

Reset Condition All Universal When the value entered here changes, the control/bates
number will reset to the StartAt number. Typically used
with {Custodian}
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Associated Universal
Parameter o Notes
Tasks or Specific

Reset Counters All Universal When set to true, any generic or file counters will reset

when the reset condition is met.

StartAt All Universal The starting number to assign.

Suffix All Universal The suffix to append to each bates/control number.

CopyMode Copy Images Specific Normal = exportimages and create image load files,

BuildNoCopy = create image load files but don't actually
export the images. This setting is rarely changed from
Normal.

Custom Foldering | Copy Images & Specific When set to False the system will automatically the
Copy Text (page standard 00\00 folder structure after the Image Sub-
level) Folder. When True the system will use the value in the

Image Sub-Folder field only, allowing the user to enter
custom counters if desired.

Distributed Copy Images, Universal True = all copying and branding is performed by the
Copy Text, Copy workers. False = these tasks are performed by the
Natives & Copy machine running the export.

PDFs

Endorsement Copy Images, Semi- Settings for what to brand on images, page level text and

Copy Text & Copy | Universal* | PDFs.
PDFs

Bottom Left Copy Images, Semi- What to endorse in the bottom left corner.

Copy Text & Copy | Universal*
PDFs

Bottom Right Copy Images, Semi- What to endorse in the bottom right corner.

Copy Text & Copy | Universal*
PDFs

Gap Copy Images, Semi- Space between endorsement and image in inches.
Copy Text & Copy | Universal*

PDFs

Margin Copy Images, Semi- The distance between the edge of the page and the
Copy Text & Copy | Universal* |endorsement.

PDFs

Top Left Copy Images, Semi- What to endorse in the top left corner.

Copy Text & Copy | Universal*
PDFs

Top Right Copy Images, Semi- What to endorse in the top right corner.

Copy Text & Copy | Universal*
PDFs

Image / Text/ PDF / | Copy Images, Specific The subfolder to write the files to. Will be a subfolder of the

Extracted Sub- Copy Text, Write value entered in the Working Folder field.

Folder extracted text &

Copy PDFs
Jpeg Natives Copy Images Universal True = use the native file if the native is a jpeg. False = use
the imaged version of the native. Setting is ignored if
endorsing is enabled.

LFP Filename Copy Images, Specific LFP file name to use. An OPT is also automatically created
Copy PDFs and will have the same name.
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Associated Universal
Parameter o Notes
Tasks or Specific
Overwrite Images/ | All Specific Overwrite existing files in the destination folder.
Files
Production Name Copy Images, Universal The export volume name. This is the default value used for
Copy PDFs the LFP name. This value is used to populate the volume
columnin the LFP & OPT.
Working Folder All Univeral The base folder to write all output to. If the export work is to
be distributed to the workers it needs to be a location they
have write access to. UNC pathing is strongly
recommended.
Compress Text Copy Text, Write Specific When set to true, all blank lines and leading or trailing
extracted text spaces are removed from the text.
Default Text Copy Text, Write Specific If a document has no extractable text, this text is used
extracted text instead of nothing.
Multipage Copy Text Specific Specifies whether to combine single page text files into a
doc level text file or not.
Page Separator Copy Text Specific Specifies what separator to use between each page of text
if Multipage is set to True.
Strip Non-ASCII Copy Text, Write | Specific Strips non-ASCII characters from the data or text before
extracted text, writing.
Write cross-
reference file,
Write metadata
Text Encoding Copy Text, Write Universal Specifies the type of encoding to use when writing to the
extracted text, file.
Write cross-
reference file,
Write metadata
Wrap Lines Copy Text, Write Specific Word-wrap lines so they do not exceed the specified
extracted text length. Use 0 to disable.
Copy Condition Copy native file, Specific The condition to evaluate to determine whether or not to
Copy PDFs copy the file. 0 or False means do not copy the file, 1 or
True means copy the file.
Default Extension Copy native file, Specific The extension to use if the file doesn't have an extension.
Copy PDFs
Filename All document level | Specific The file name to use.
tasks
MaxExtLength Copy native file, Specific The maximum number of characters in the file extension, 0
Copy PDFs for no limit.
MaxNameLength Copy native file, Specific The maximum number of characters in the file name, O for
Copy PDFs no limit.
Placeholders Only | Copy native file, Specific True = File will only be copied if the image for the
Copy PDFs document is a placeholder.
Source File Copy native file, Specific You won't need to change this. Ever. We promise.
Copy PDFs
UnicodeFilenames | Copy native file, Specific If set to False, flenames are converted to ANSI and
Copy PDFs unconvertable characters are replaced with an
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Associated Universal
Parameter o Notes
Tasks or Specific

underscore. If True, the original Unicode file name is used.

Highlight Write extracted text | Specific Highlight search hits from the filters applied to the export.
Requires Text Format to be set to Rich Text

Text Format Write extracted text | Specific Specifies to use Text or Rich Text as the format.

Metadata Content | Write Metadata Specific The metadata to write to the file. Can include any number
of metadata fields in just about any format. Can also have
no metadata if desired.

* Semi-universal items only apply to other tasks of the same type. For example, if you made endorsement settings to
one image export task, those settings would also apply to any other image export task but they won’t apply to
endorsements on a Copy PDF task.

Note: You can rename any of the tasks if desired, just left click once on the name to highlight and a second time to
editit. For instance, if you are exporting two different metadata files, you may want to name one ‘Opposing
Metadata’ and the other ‘Our Metadata.'

8.2.1 Using the field editor

Any parameters that aren't accessible via a drop-down option, with the exception of Working Folder, have an ellipsis
button providing access to a Field Editor for that setting.

Additional parameters for the zelected taslk

- Bates Mumber {BatesBeginDoc)
Filerame METADATA TXT *E
Metadata Contert "BEGDOC","ENDDCOC","BEGATTACH" "ENDATTACH™
Creerrite Files True

Note: You aren’t required to use the field editor; you can enter simple data directly in the window.

The field editor is a powerful tool that provides access to all metadata captured so far in the instance, as well as
numerous ways to manipulate that data.
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+ o (Metadats)
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1. Matter (Comman)

+ Matter (Doc-Lewvel Metadata)
41 Matter (Metadats)

+ Matter (Summation Cammon)
4] Reference Fitters

. Fielativity (hetadats)

The upper pane displays what will be returned for a given parameter. In the view above you see the default fields for
Metadata Content. The top line represents the header and the second line the fields of metadata.

The Show Fields button opens the lower pane which provides access to the various fields of metadata. The presets
option lets you quickly change between three common delimiter settings but you aren’t limited to these.

You can enter any values you want in the Quote and Separator fields to the left. To add a field of metadata, find what
metadata you want to include in your export in the lower pane and do one of three things:

 Ctrl-Left Click will add both the field of metadata to the second line as well as adding the field name to the
header.

 Left Click only will only add the metadata without adding anything to the header.
« Shift-Click will add the name of the field but not the actual metadata.

Once afield is added, if it's an editable field, you can edit it by double clicking on the field in the upper pane. Fields that
are editable include dates and multi-value fields.

There are a multitude of advanced functions available under the Edit dropdown. Some are only available if you have a
field of metadata highlighted. The more common features are detailed below but all of them provide a brief description
if you mouse-over them. If you have questions about any of the ones not listed (or listed for that matter), contact
support.

e Save this field - used to save a customized field of metadata or switch statement for use in other exports. Sav-
ing the field also allows the field to be mapped through the Relativity front end.
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e Apply Formatting > Child Values - the exporter will return the corresponding metadata values of a given doc-
ument’s children instead of its own. For child documents it will return its own value only.

e Apply Formatting > Parent Values - the exporter will return the corresponding metadata value of a given doc-
ument’s parent instead of its own. For parent documents it will return its own value only.

* Remove Formatting - removes any applied formatting.

» File Counter - enter a customized counter that increments with every document. Double clicking on this allows
you to customize the format of the number returned. This is typically used for creating subfolder names for nat-
ive file and extracted text exports.

e Generic Counter - similar to the File Counter but can used to increment on any field of metadata rather than
just with every document.

Control Flow > Switch Statement - see below for information on creating a Switch Statement.

8.2.2 Editing dates

Use the following settings to edit dates in the field editor:

a2 Field Properties |= I:'-

|2 | =
4 Formatting
AlowEmpty Datez Falze
A= e = s ey M Bdd HH ==

TimeZaonelndex L]

DateTime Format
A DateTime farmatting string

e Allow Empty Dates - True = Invalid or missing dates will return null (empty). False = Invalid or missing dates
will return 1/1/1900.

« Date Time Format - you have the full Microsoft custom date and time formatting options available.

e Time Zone Index - 0 uses the time zone entered in the Job Settings. To use a different time zone on the export,
enter the appropriate index number (GMT = 831169467). It may be easier to keep this at 0 and change the Job
Settings instead.

8.2.3 Editing multi-value fields

Use the following settings to edit multi-value fields in the field editor:
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3=

<  Formatting
Feplacemernt
Separatar

Replacement

The replacement character 1o use if an element in
the array containg the separator character

* Replacement - if the designated separator character exists in the metadata, it will be replaced with this char-

acter.

e Separator - the character to be used between each value being exported.

Note: Unlike the preset field separator values, there is no function to change all multi-value separators. If you are

changing them from the default | character, be sure to change them on all multi-value fields.

8.2.4 Endorsing PDFs

This example illustrates how to endorse a PDF by adding a Bates number to it.

1. Under Document Tasks, highlight Copy PDF files to display a list of parameters that you can set for this task.

2. Expand Bates Number and Endorsement in the Parameters box.
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Note: The Distributed parameter is set to True by default in the previous illustration. This export job will
queue up a task to the workers. The workers can then do the branding, imaging, generating PDFs and other
tasks. You do need to ensure that the destination location is visible to these worker machines. When this
parameter is set to False, the job will run only on the machine that you are using, but it will be multithreaded.
You might disable this parameter if you were exporting to a USB drive that other machines cannot see, or if
you were debugging.

3. Under Bates Number, highlight Prefix. Enter text or a metadata field from the document, job settings, cus-
todian information, or other source. In the following illustration, a variable substitution (requiring curly braces)
for custodian metadata has been added to the Prefix field.
| Additional parameters for the selected task

4 Bates Number {EatesBeginDoc) -
DiocLevel Falge
IgnoraMumber Falza

BN Custosan)_ g— &

Reset Condiion
Reset Counters Faise L
Startad 00000001 I
Suffox

You can also edit this field by clicking the Browse button. In the Field Editor dialog box, click Show Fields to
display a list of available metadata. Expand a metadata group, and double-click on a field to add it to list box.

[ &3 Field Editor el
Fes -

Custedian _|

[ShowFicis B e Line 0, Cokumn2

(Recanthy-Lised)

Job (Commaon)

Job (Mastacdaba)

Keyword Search Fiters

Matter (Afnchments)

Makler (Common)
AttachmentCiount Int32
AllachmentNumbar Int32
Bates Bagritiach Sarieg
BatesBaginDoc Eiring e

L

0 = = &= = =

Some fields also include statistics about the document, such as the ClientSubmitTime under Matter (Metadata).
The occurrence value for this field lists how frequently it appears in the collection. You can use this occurrence
information to determine if a metadata field is relevant to the current data set.

4. To apply formatting, select the metadata (such as Custodian), and click Edit to display a list of formatting
options.
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If you want to truncate the string, click String Truncate to display the Field Properties pop-up where you can
define the maximum length.

ﬂﬁqldl"mpeﬂie: = B 52 \
25
4 Formatting
Langth 286

Tha mandmum langth of tha sirng

Change the default value and close the pop-up to display the Field Editor with the updated formatting
information.

u Field Editor
e -

Truncate (Custodian, 70 I

5. Close the Field Properties and Field Editor pop-ups.

6. Inthe Parameters box, locate Endorsement. Use the Browse button to select the metadata BatesPageNum-
ber in Bottom Left field.
4 Endorsement {Pdf Endorsement)
Bottom Left {BatesPageNumber) <ff——
Bottom Right
Gap 0.05
Margin 0.25
Top Left
Top Right

Bottom Left
Endorse in the bottom-left comer t
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8.2.5 Switch statements
A switch statement is an IF/THEN/ELSE statement. A simple IF/THEN/ELSE statement might look like the following:

if (X=1)

print “Hello”

else

print “Good Bye”

The colored text above and throughout this section corresponds to these parts of the switch statement:

Switch_56215F7913FF33E5
(Colecton) |

{Custodian} |

XX |

A switch statement can make multiple checks against the source and return different values depending on the
condition met.

The creation of a switch statement involves using two windows, the field properties window above and the Switch
Comparer Collection Editor.

o Field Properties = [ =] =X
Members: caze Maude then ML_ properties:
caze Maude then ML_ e e
_Custom Bates Prefix 1| caze The Dude then TD_ =2+ E
i C
Collection) “ .
4 Source CONDITIONS Compare Methor Contains |
) = ey Maude
Switch | F [{Custodian} m
4 Switches

_J
Fl
R Wal ML
vt (x_] ALL CONDITIONS FALSE é‘”’" B :lTRUE

F
o

ALSE - CHECK NEXT CONDITION

Cases
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If the Custodian contains Maude return ML __ and close the switch statement.
If the Custodian contains The Dude return TD_ and close the switch statement.
Else return XX_and close the switch statement.

You can have as many conditions as you want in your switch statement but remember that they are checked in
order and the switch statement terminates on the first true condition. Because of this you must make certain that
your logic for the conditions accurately covers all possibilities. Let’s say we have two custodians named John
Smith and Sara Smith. Our first condition checks if the custodian name contained Smith then returns JS_ and
the second condition looks for Sara and returns SS_. In this case, none of Sara’s documents would get a return
value of SS_ because they all met condition 1 first, returned JS_, and the switch statement ended looking at no
further logic.

You can use switch statements inside of switch statements. It is perfectly acceptable to use another switch
statement for the Key value, Return value, Default value or even the Switch value itself — or any combination of
those — or use more switch statements inside those switches. This of course adds a great deal of complexity but
in return the user can perform very in-depth logic calculations on the data to return exactly what is needed for
the situation.

The field properties contains the following settings:

Name - the system will automatically give a new switch statement a name consisting of a random string of let-
ters and numbers. You can change this to fit your needs however the name of the switch must not match the
name of an existing field of metadata. A simple way to avoid accidentally doing this is to precede the name of

your switch with an underscore (_).
» Cases - the various checks that will be made against the entry in the switch field.
o Switch - the field of metadata or fixed value that the collection of cases is compared to.
» Default - the value to return if none of the collection of cases is true.

The Switch Comparer Collection Editor contains the following settings:

* Members pane - list of cases that will be checked
e Properties Pane - displays the definition of the highlighted case in the Members pane

e Compare Method - how the Switch value will be compared the Key. The available options are:
e EqualTo

e LessThan
e LessorEqual
e Not Equal
e Contains
e Not Contains
e Greater Than
e Greater or Equal
e Key -the value the Switch is compared against.

e Return Value - the value returned if the comparison is true.

8.2.5.1 Using a switch statement for custom logic
This example illustrates how to define a switch statement used to determine the prefix applied to a Bates number.
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10.
11.

12.
13.

14.

. Under Document Tasks, highlight Copy PDF files to display a list of parameters that you can set for this task.

Expand Bates Number, and highlight Prefix. Click the Browse button to display the Field Editor.
Click Edit to display a list of options.

"% Field Editor —r
Ay rl
B e
Counters ]
File Tasks ]
hiath ]

Point to Control-Flow, and click Switch Statement.

Enter a name for the switch and a metadata field used in the Switch box. In this example, the name is
Example_Switch, and a variable {Custodian} is used for the switch.

Highlight Cases and click the Browse button.
In the SwitchComparer Collection Editor, click Add.
In Compare Method, select an option. This example uses Contains.

Enter a value in the Key and Return Value fields. Click Add. As illustrated below, the first key-value pair are
Doe and DOE_, while the second is Smith and SMITH_. When the custodian contains one of these names, the
associated prefix will be added to the Bates number.

Click OK to display the Field Properties dialog box. For this example, the default switch is UNK _.
Close the dialog box to display the Field Editor with the new switch.

-
g5l Field Editor 4
% Edit -

Example Switch |

Highlight the switch, and click Edit. Select Save this Field from the menu.

In the Save Field As dialog box, enter a name for the switch. This field is now added to the Recently Used list
under Show Fields, and be reused as necessary.

o2l Field Editor

1
7 Edit -

Exasple_Switeh |

- ——

Srowress 0

CosaPaga
Diis tributed

Example_Switch e

Close the dialog box.
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8.2.6 Setting metadata content and folder path

This example illustrates how you can set the metadata fields written to a file, and how to set a Working Folder path.

1. Under Document Tasks, highlight Write metadata to display a list of parameters that you can set for this task.

& Expont Wizard [ |
Seleck Tasks
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i | ¥ Copy natvg fiee
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2. Highlight Working Folder. Enter a folder path or click the Browse button to select one.
Consider the following when defining a Working Folder path:

e Thisis a shared field among the Document and Page tasks. For example, when you use this field for one
task, it populates for all tasks with the Working Folder field specified.

* You can't specify a separate folder for separate tasks.
e You can also use variables in the folder path.

e This example uses metadata as a variable, so that each custodian has an individual folder: c:\Exports\
{Custodian}

3. Highlight Metadata Content, and click the Browse button to select the metadata fields to include in the file as
described in the previous section.

4. Click Presets to select a delimiter for use in the file.

a5 Field Editor -

B - Wiew -

“BEGDOC™, "EHDDOC™, "BEGATTACH", ® Cencondance 1

= BatesBeginlaoc - Bateriandloc Comma ssparaied ™ nE
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For example, select Concordance to separate the metadata fields as illustrated below:
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5. Close the dialog boxes.
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8.2.7 Defining a copy condition

You can set up a copy condition that permits the file to be copied only when the given expression returns true. In this
example, a copy condition is defined for native files.

1. Under Document Tasks, highlight Copy native files to display a list of parameters that you can set for this task.

Document Tasks Adcitional paramabens for the salsched iask
[¥] Copy POF fies ® Bales Number [BatesBegnDoc)
[#] Write mebsdata Copy Conditon
[#] Wit cross-refarence fie ikt Exdanaion  [FileExdansion]
] Copy nolive Bies *_ Cestributed Tinae
- Fileriame [Fietame)

[&F] werne exiracted texit MaxExtL gt a0

[#] Write Summation metadaia MuddpmeLength 0

Page Tasks Cremrwrite Fles  Faise
[ Copy Test Placaholdars Orly  (Falss #I
:.I": Copy Images Source Fie {StoredAs)

EEE soURCE\(Fike Counter2)\{BatesBeginDoc) |-
UnicodsFianamas Falss

Worlang Folder CExgeertaifCustodian)

2. Click Copy Condition to display the Field Editor.
3. Enter your own custom fields or click Show Fields to select them.

4. Close the dialog boxes.
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9 Managing workers and jobs

The RPC uses a queue manager to control the activities of worker machines. All jobs executed by the RPC are
designed to be distributed across these machines to improve performance. To centrally manage these workers, the
RPC includes the Worker Activity window, which displays the workers and their current statuses. This central
management console also provides you with the ability to manage the activities of these machines.

Read more about worker machines in the RPC

In the RPC, you can coordinate the activities of worker machines and the processing of jobs by assigning them both to
workgroups. A worker machine processes only the jobs that are assigned to its workgroup. You can assign multiple
workers to a workgroup, and they will all work on the same job. The RPC breaks ups large jobs into smaller subtasks
to leverage parallelism and multithreading. For example, PST and NSF files are divided into jobs of a 100 documents,
while ZIP and RAR files are chunked into jobs of 25 documents. The size of these jobs is determined by document
type, and it is hard-coded in the system.

For example, you might create an Import job and add it to Workgroup 1. Any worker machines assigned to that
workgroup will immediately begin processing the job. If you have a large job, you may want to add more workers to the
workgroup. The use of multiple workers splits a job across numerous machines leveraging parallel processing, which
increases the performance of the RPC.

Note: If you're starting an import job of a large PST or similar container you may note that only a single worker in the
assigned group is doing any work for an extended period of time. This is because the file must be copied to the
repository and have hash values calculated for it. This is not a distributable task and can take considerable time on
very large files which is normal. Once these tasks are complete the other workers will be able to work on importing
messages from the PST simultaneously.

Since you can constantly monitor the queue, you can also dynamically reallocate workers from one workgroup to
another as the job load requires. You must stop a worker in order to reallocate it to another workgroup. The worker will
complete its current job, and then display its status as Stopped.

You also have the option to bring the worker offline immediately. In this case, the worker doesn't complete the current
job. When you restart the worker, it automatically performs a series of cleanup tasks based on stored procedures in
the database. It then cleans up any entries added to the Matter table and other places in the system, as well as
removes any sub-jobs that it added to the queue. The restarted worker resets and re-executes any of its open jobs
from the beginning.

While you can queue multiple jobs to the same workgroup, we don't recommend this method because of the first-in-
first-out design of the queue. This method can create contention for shared resources that may degrade performance
if small and large jobs intermix. We instead recommend utilizing multiple workgroups with their own workers
processing a single job.

9.1 Starting worker machines

Use these instructions to start a worker machine:

1. Inthe View menu, click Workers Window. The Workers Activity window displays a list of available workers and
their current statuses.
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File | Wiew | Tools

Data Stores Wiindow

sE'-'l Lc Jobs Window
El---:,?a, Propeties Window
E‘ | iforkers Wincaw
Beports Window

2. From the Workers Activity window, highlight a worker machine with the Status of Stopped.

| @ Worker Activity | |
All Workers @y n @@ |7 & O = worgow Groupd -
Stahis Mama D Tazksimin  Grouwp CPU
&) Running Worker Senver 1 pi-func-werki o [

& runring Wiarkar Sansar 2 prfune-warkl2 o

0
0

3. Inthe Workgroup box, select a group. The worker is now assigned to this group, and will only process the jobs
that are added to it.

| @ Worker Activity | ‘/ |

All Warkers @A N a|@® 9|7 & O =f| worgrow | Groupd |-
Status Name i Tasksimin G Group 0

& Running Warker Server 1 pl-fune-werkd 1 0

-ﬁ Running Worker Server 2 pi-func-work2 0

1 Stapped Worker Server 3 pit-func-workl3 0 1

4. Click Run to start the worker. Its status will be updated to Running.

9.1.1 Stopping versus taking worker machines offline
Note the following difference between stopping a worker versus taking it offline:

* Stopping a worker 4. the worker stops receiving work from the queue, and it finishes only the tasks it’'s work-
ing on, not the entire root job. The remainder of that job is then available to be picked up by another worker.

Taking a worker offline ® - the worker immediately stops and is brought offline, regardless of whether or not
it's working on any tasks. After a short period of time the worker should bring itself back online automatically. If
you are concerned that a worker is hung up on a task it is recommended to try stopping the worker first to allow
as many of the tasks the worker has picked up to end gracefully. If the worker remains in a “stopping” state, then
it may be necessary to bring the worker offline.

Note: In order to stop a worker and take a worker offline, the account running the RPC must be a local administrator
on the worker servers.

9.2 Viewing worker activities

You can monitor the activities of a worker machine or the queue on the side panel in the Worker Activity window. As
illustrated below, you can highlight a worker and expand this panel to display statistics about the number of
microseconds (ms) taken to perform various tasks.
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@ Worker Activity | - X
All Workers -| E al W ] O =l Wokgow Groupd -
Status Name 1D Tasks. Group CPU%  Avail Mem (mb) Temp (gb) = Disk Busy % || pem T  Average Max Hit ~
& Running BRG] g i [ Biils IS V% | Worker idewat 10 161.10ms  62395ms 1357732
g Flunning ) ;’i’?mmm ¢ ¢ ]:_: ?g‘;;:? 2:: ? ZpHandler ZIP Decompress OOP 2254ms  26175ms 15
WaorkerProc. Start OOPE4 5.09ms 18.4%ms 17
WorkerPros, Start OOP 3.51ms 23 52ms 18
WaorkerProc. Register OOPE4 22 43ms 40 40ms 17
WorkerProc. Register Q0P 21.50ma 37.53ma 18
WorkerProc. Initishize QOF &4 9.88ms 14.73ms 17
WorkerProc. Inftislize OOP 7.87ms 15.61ma 18
Worker. Start Validate Frereqs 871ms 8.71ms 1
b Worker. Start . SetHook 3.48ms 3.48ms 1 1
Warker, Start JobClaarup 4438324, . 4438372 1
Warker. Start Create Threads 711ms 711ms 1
Warker Ramote Register 63.13ms 65.13ms 1
Warker OOPCall 2859.36ms 16712.2.. 30
Worker OOF &4Call 11408.41... 42687.8... 24 W
£ Bl >

The panel to the right of the Worker Activity window provides the following information:

 Item - a list of tasks that the worker has performed since it was brought online.

e T (Threads) - a count of how many threads are currently working on the listed Item. It is recommended to sort
on this column so that items that are currently being worked on are always displayed at the top of the list.

e Average - the average amount of time the worker has spent executing the items in that row since it was last
brought online (displayed in milliseconds).

¢ Max - the maximum amount of time the worker has spent executing an item in that row since it was last brought
online (displayed in milliseconds).

» Hit - the total number of times the worker has executed the item in that row since the worker was last brought
online.

Note the following details about the behavior of the Worker Activity window:

 If no worker is highlighted, the Tasks window displays the last worker selected.

e You aren't able to display tasks for all workers simultaneously. You can only display tasks for a single worker.

9.3 Viewing worker status

The following columns/fields are available in the Worker Activity window for you to monitor the current state of your
workers. Note that these also correspond to the data displayed in the Worker status tab in Relativity. You can sort on
any of the columns in this window.
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& Worker Activity | 4 RD: CS-INV-WKR-01 |

All Workers - ||=£-| | pod | DIGE] | g = |WOFKQF0UP Groupd  ~

Status Name 10 Tasks/min Group CPU % Awail Mem (mb) Temp (gb) Disk Busy %
(queue) (queus) 1% 591238 131 0%

-@ Running CS-INV-WKR-02 CS-INV-WKR-02 o ] 0% 13228.3 25.8 0%

-@ Running CS-INV-WKR-01 CS-INV-WKR-01 o ] 0% 14081.1 30 0%

» Status - reflects the current status of the worker. This displays one of the following values:

¢ Running - the worker thread is performing one of its designated jobs.

e Stopping - the worker has been instructed to stop and is attempting to complete and tasks that it had
already picked up. Once the worker has completed all tasks that it had picked up it will change to a status
of stopped. If the worker is unable to complete the tasks it has picked up the worker will remain in a stop-
ping state indefinitely and will need to be brought offline.

 Offline - the worker has been brought offline by the user or the InvariantWorker.exe program was some-
how forced to close. As long as the queue manager is running, the worker will automatically try to bring
itself back online even if it was deliberately taken offline by the user. While the worker is offline only the
Status, Name, ID, and Group columns will be populated.

o Stopped - the worker has been manually stopped. If the worker is either stopped of logged off, the
remaining columns will contain no data. A worker being brought online will briefly go into a stopped state
before going online.

* Logged Off - the worker is either powered off or the relativity service account is not currently logged in as
the user. While the worker is logged off only the Status, Name, ID, and Group columns will be populated.

Note: The network on the Utility Server isn't set up to view the status of your workers; therefore, you'll
see all workers logged off in the Worker Activity window in the RPC, and you'll need to refer to the All
Workers view of the Processing Administration tab tab in Relativity to see the status of your workers.
For details on the Processing Administration tab, see the Processing User Guide.

Name- the name of the worker.
ID - the identifier of the worker.

Tasks/min - how many singular units of designated work the worker is performing per minute.
¢ Examples of tasks are discovering a document and converting a native.

Group - the workgroup the worker belongs to.

CPU % - the amount of CPU resources the worker is using to perform its designated work across all CPU's on
the Invariant worker machine. If the actual CPU reading is between 0 and 1, Relativity rounds this value up to 1.
¢ In most cases, a high CPU Activity reading with a low Memory in Use is indicative of smoothly running

worker that has no stuck jobs.

¢ This value can't necessarily tell you whether or not a worker is stuck on a job, but it can tell you whether
or not the worker is making a higher-than-normal effort to complete a job relative to other jobs in the envir-
onment.

Avail Mem (mb) - how many MB of RAM are still available after counting what the worker is currently using.
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e Temp (gb) - the amount of space in GB that is free on the disk drive assigned to the TEMP environment vari-
able on the worker machine.
¢ The value will vary based on the disk's capacity.

¢ Only the disk associated with the TEMP environment variable is reflected here.

» Disk Busy % - the percentage of disk activity on the worker. If the actual disk activity reading is between 0 and
1, Relativity rounds this value up to 1.

 Ifthe disk drive is being hit excessively relative to other jobs, it can be an indicator that the worker is
either low on memory and burdening the paging file, or it can mean that it is working on a large number of
container files.

« Ifthe disk drive activity is very high relative to other jobs for a sustained period of time, it's probably a sign
that you're having an issue with your worker.

» Low CPU usage coupled with high disk activity can be indicative of low memory or a high container
count. You should always address low memory by adding more memory. With a high container count,
there's nothing to address, but note that performance can be impacted if the disks are slow.

9.4 Naming a worker

To provide or edit a worker name, perform the following steps:

1. Ifthe Worker Activity window isn't already open, navigate to the View menu and select Workers Window.

Fie | View | Tools
Data Stores Window :
£ | Lg Jobs Window
EI""!?“! Froperties Window
| Workers Window
= Reports Window
-84 Demod

2 Edsemeysr Aask
ﬁd (no project)
S -] Project
H- & Custodiant
#-{)J Relativity Processing

2. Inthe Worker Activity pane, select the worker you want to name.
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3. Ifthe Properties window isn't already open on the right side, navigate to the View menu and select Properties
Window.

T
Fie | View | Tools

| Data S Data Stores Window #* Worker Activity

- X
i | Jobs Window Al Workers > ‘E| b @ ||‘!J w9 | o i |wol‘logru.|) Groupd ¥

]
E"“!is Properties Window

B : D | Tasksimin| croup | P [ ftem [T Average] e |
=

AlocicesWindo oy Check Intermet State £34.78ms £84.78ms

Reperts Window Dequeus 32 1.46ms  322554.92ms

| @82 Demet
[0 Erenmeyer Fissk
[ -8l (no project)
| =82 Project!
& Custodiant
(1] Relativity Processing

j—)FiIter; |' Reports LJJ Data Stores ]— | | _’I

4. Inthe Properties Window on the right, expand the Workstation row, and scroll down the Description row. This

is the name of your worker. Edit the value directly to the right in the Description row by clicking once inside the
current name and modifying it.

Relativity Processing Console =10 5'
Fie View Tools

| Worker Activiy | oy ;
All Workers - ‘E ‘ P @ |'\!) ™ 9 | ; & 9 =i |Wor‘ogru.p Group 0 - =
Status Name |ip tem T 1| aw ==

-0 Deme Stors '?Legged Off CS-INV-WKR-01 CS-INV-WKR-01 | Check Internet State 68478)| Activedobs (Collection)

| B8R (no proiect) {8 Running CS-INV-WKR-02 CSINV-WKR02 | Dequeue 2 1.45| [B Workstation CS-INV-WKR-02 -

| E188 Demot il {queus) {queue) CS-INV-WKR-02
e Erenmeyer Fiask n:rkw goryll Array
. @82 (no project) CS-INV-WKR-02

| E18A Projectt
; @& Custodiant
i1 Relativity Processing

WorkerCategory[] Array

LicensedForProcessing

ResourcePools

‘Workgroup
Workstationld
- Filters |} Reports | |J Data Stores 1| | |
All Stores LTS ‘ 2] ‘ poa X |".‘\-':>rk;r3|.p =| Priority
Deseript Type Status | aPending| aErrors|  qDone| Docspone| Est bocs|  Group|  Priority | Started
4| | 2l
Ready

5. Click the refresh button in the Worker Activity pane to display the changed values.

9.4.1 Viewing basic worker properties

The Properties window provides information about the worker that you've selected in the Worker Activity pane. To
access this information, expand the Workstation column under the ActiveJobs column in the Properties window.
Note that the Workstation column represents the EDDS.Workstation table in the database and that each value below it
corresponds one-to-one with a column in the Workstation table.
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Properties .
v|
Activelobs {Collection)
A Worlstation -
Address EMTTEST
4 AvailableCategoies  WorkerCategon] Amray
[0 Processing
[ Mativelmaging
[ Basiclmaging
& SaveAsPDF
Description
4 EnabledCategores WorkerCategon[] Amay
[0 Processing
[ Mativelmaging
[ Basiclmaging
& SaveAsPDF
Flags LicensedForProcessing
Location
MaxOcrThreads 0
Max Threads 0
Mame EMTTEST
| ResourcePools  IRGHIENCH
Warkgroup 0
Workstationld 20011

* Address - the address of the worker server, as specified in the Address column of the workstation table.

Available Categories - the categories available for selection when designating a worker for different kinds of
work in Relativity.

» Description - a description of the worker, as specified in the Description column of the workstation table. Note
that this value can be identical to the address and the workstation Name below.

Enabled Categories - the categories of work for which the worker has been designated in Relativity. For
example, if the worker has been designated to perform native imaging and processing, those will appear here.

» Flags - any database flags that have been applied to the worker.
e Location - the location of the worker server, as specified in the Location column of the workstation table.

¢ Max Threads - the maximum number of threads the worker is allowed to make use of. If this is set to 0, the
worker is permitted to make use of all available threads.

e The main reason to set this to something other than 0 is for troubleshooting purposes.
» On rare occasions, if you are aware that the worker machine needs to process difficult files (large CAD

drawings, blueprints, complicated excels, etc.), lowering the max threads can keep the worker from open-
ing too many of these simultaneously, which may result in out-of-memory errors or similar issues.

 If you do set this to something other than 0 for one of these purposes make sure to reset it back to 0 when
done.

* Name - the name of the worker server, as specified in the Name column of the workstation table. This can be
identical to the Description and the Address columns.
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* Resource Pools - the artifact IDs of the resource pools to which the worker belongs in Relativity.

e Workgroup - the number identifier of the workgroup to which the worker belongs.

e Workstation ID - the ID of the workstation as specified in the WorkstationID column of the workstation table.

9.5 Other control options

The following table breaks down the other control options available in the worker activity window.

Menu oy
Options Description
Refresh Displays newly added workers.
E
E Brings a worker back online after being taken offline if you don’t want to wait for the worker to come
Online — |Packonline onits ownin a few seconds.
Remote Opens a remote desktop connection to the worker, in which you can bring a worker back online and add
Desktop to your worker machines in order to troubleshoot issues.
2
Remote Logs in to the worker as the RCA if the worker has been logged off.
Logon
Remote Logs the worker off, which closes any tasks that were opened while logged in. This is sometimes a
o useful last resort before rebooting a worker if it has been working on many problem files that have been
Logoff = causing the worker to hang.
Reboot Reboots the worker if it needs it. If a worker is unresponsive this may work to reboot it but usually if the
~4 | worker is in such state it won’t respond to an instruction to reboot either. If the worker is up and running
Worker fine though and you need to cycle the worker, this button will work.
Remote Brings up a text box in which you can enter a command as though you had clicked Start then Run on
command | the worker machine. This feature should not be needed for typical day to day work.
=

Selected workers appear in a screen shot in the user interface bottom right corner, and updates every five seconds.

HRelativity
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Execute Import Subdob 4
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Identify
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Identify CalcHashes
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Identify OleDocHandler
Identify MotesHandler
Identify BloombergHandler
Identify Outlook Handler
Idertify CnemoteHandler
Identify CificeHandler
Identify PdfHandler

Impaort Storage

Irport Mews Storage Metadata
Irnpart Matter

Irnpart Copy File:

9.6 Running a job

This section includes the steps for manually starting a job. You need to complete these steps when a job has been
added to workgroup that is not assigned to a started worker machine. You may need to complete these steps for
Group 0, the default workgroup in the RPC.

However, you can create jobs that will start automatically if you select workgroup that also has workers with the status
of Running. (For most job types, you can select the Workgroup on the General tab of the associated job settings
window.)

Note: Making changes to the workgroup or priority, or starting, stopping or deleting a job can have serious
consequences, especially to jobs that originated from Processing.

1. Inthe View menu, click Jobs Window. The Jobs window displays a list of available workers and their current
statuses.

Relativity Processing Console

File Wiewy Tools

Data Stores Wiindow

sl_'-'l L':| Jobis ufincow
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2. Inthe Job Activity window, highlight your job. It will have the status of NotStarted. See the Job Activity section
in the RPC user interface on page 104 topic.
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3. Click g to start the job. The job's status is updated to Running. See Viewing worker activities on page 81
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10 Performing Quality Control tasks

You can view extracted text and imaged documents, as well as perform other quality control tasks in the Matter
Inspector.

Note: For more information on how to use the matter inspector, see the Using the RPC Matter Inspector video
webinar on the Relativity Training site.

In the Matter Inspector you can:

* View all metadata for a selected file.

e Inspect multiple jobs.

Apply filters to inspect specific files.

* View native files.

Note: There is no option for batching out documents for QC.

To QC documents:

1. Inthe Data Stores window, drill down to the import job that you want to review.

2. Right-click the import job, and click Inspect.

Relativity Processing Console
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3. From the Matter Inspector window, click Refresh Needed to display a list of documents in the grid box.

&% \orker Activity | Matter Inspector : Job 1

Matter Browser

YIE §,||ﬁReFreshNeeded I,ﬁ_|¢ |@|&§;ﬁs&'ﬂ;ﬁ3u1|

I Find Mo

I Exclude the fallowing [T Delete Candidate [ Delsted [ Fallawug [T Hazocr [T Has Irnsges

™ Placeholder [ Redaction | Hidden Text [ Ay Flag [T acpore [ Passes integrity check

FileMame | FileType | FileExtension | wirtuslPath | FileSize Pag

&% \Worker Activity .| Matter Inspector : Job 791

NEREEEEIET ]

I Find Mow

IV Evcludethe following [ Delete Candidate [ Delted [ Followup
7 HazocR [ Has Images ™ Placeholder | Redaction | Hidden 1

r Ay Flag r iC Done ™ Passes integrity check

FileMame File Type FileExtension Wirtual Path

AMEYERS_000M ... |Adobe Portable .. [PDF

AZ|PPER_0O0SS... . |PPT
imagel png | Portable Metwor... [PRG ﬂEIF‘F‘ER_EI'
image? phg | Portakle Metwor.. [PRG .E-.ZIF‘F‘ER_EII
imagedjog | JFIF JPEG Bitmap |JPG AZIPPER_O

Note: In the Matter Browser, click the column heading to sort the list of documents. An indented file is child of

the file above it. Only one level of the parent-child hierarchy is displayed in the grid, but the database records
the full hierarchy.

Note: You're unable to add more columns to the Matter Browser.

10.1 Performing automatic QC

The RPC's QC process uses a check-in/check-out system, multiple users can work with the same document at the
same time. Automatic QC automatically checks out a document when navigating to it, and checks it back in when it

moves on the next one. Automatic QC is especially useful when you have to perform QC on a large import job, as it
presents you with a steady, controllable stream of images to inspect.

To perform automatic QC on a data set's documents:
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1. Inthe Matter Browser, click the Automatic QC icon.

hﬁﬁlﬂﬂ_n
SInERECEREEIE
SRE

|.| Firnd Mo

¥ Exclude thefallowing | Delste Candidate
[ Dested I Followup [ Has 0cR
[ Hasz Images [ Placeholder [ Redaction

[T Hiddern Text [ fny Flag [ Qc Done

[T Passes integrity check

FileMame | File Type -
] Adokhe Portable

SPan e, | Outlook Messag...

SPAM_ ... |&dobe Portable ...

SPAM_ [postoar... | Adobe Partahble .

SPAM_ ... |Adoke Portable ...

Blank Pages.xls Microzoft Excel ...

MEDODTS... |Windows Bitmap

Contactz.zhp Microzoft Acces...
Flyer puk Microzoft Publish... | -
« | 3
B3 documerts displayed 3lms

2. If needed, in the Image Viewer, increase or decrease the length of the delay before the RPC moves to the next
image. Clicking the plus sign increases the delay and offers you more time to view the image and clicking the
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minus sign shortens the delay, thus making the QC process move faster.

=2 Image Yiewer ]/E_" Exkracted Text Yiewer ] - X

Tal |2|:u:um 1004 < | 4 4 I 111 bl Shaw Al |

l\:jl - Q)l@ Advance By |1_ COptions * ||:I 5 |j’f‘|ﬁ
#|d
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[T Placeholder [ Redaction [ Hidden Text
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Attachments: SPAM Webinar Connect for ADO MET wersi

foo

[ Aanaaly, jxe) abed Se l
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3.

In the Image Viewer, click the play button to start the automatic advancement of images.
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the QC for you.

4. Perform QC on the images as they automatically appear, one at a time, in the Image Viewer.

e The RPC only flips through each image and presents them to you for your manual QC, it doesn't perform

e APlaceholder is a document that the RPC couldn'timage and thus automatically made a placeholder for.

Note: You can't actually configure a placeholder in the RPC; you can only generate a blank

placeholder through the Generate Placeholder right-click option in the Matter Browser, or you can

upload a PDF file created outside of the RPC for the Custom placeholder PDF option in the
OCR/Image tab of the Job Settings window.

fHRelativity
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u
If you need more time on a single image, click w to pause on thatimage.

5. When you're finished QC-ing, select the documents you want to mark as finalized and click the Finalize QC but-

ton.
é# Worker Activity id Matter Inspector : Job 5690... v X
S - Image Viewer }/2 Extracted Text Viewer ] - X || =
Y’E§|Iﬁ,£ﬁ_|@5 |@’€|&g£mﬂﬂ| ﬁEﬁhoom 100% '|N 4| 1/16 bR E
I How Show Al | =) ’7 (+) (¥) Advance By |1_ Options = | %
¥ Exclude the folowing [~ Delete I” Deleted I Folowup [T HasoCR I:léi”«@lﬂla- <
" Hasimages [~ Placehoider [~ Redaction [ HiddenText [ Any Fiag :
" Delete Candidate | Deleted [~ Followup W HasOCR M Hasimages |[l=
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6. Note that the documents you marked as QC'd are green in the Matter Browser.
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See Matter Inspector window on page 110 and Image Viewer window on page 113 for more QC options.

Alternatively, you can right-click on a file in the Matter Browser to display a pop-up menu. This menu includes options
for generating placeholders, displaying intermediate folders, and others.
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10.2 Non-image QC

The RPC gives you the option of performing QC on non-image files. You can do this in either the Extracted Text or the
Page Text viewers in the Image Viewer pane.

To perform non-image QC, follow these steps:

1. Inthe Matter Browser, select Exclude the following and select Has Images. Doing this will include only non-
image files from the import in the viewer.
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2. Click the Refresh Needed text when it appears. This will update the file list in the Matter Browser to meet the cri-

teria you've just set.
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3. Open the Extracted Text or Page Text Viewer to perform QC on each file you select.
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4. Once you've finished QCing a document, click the Finalize QC icon. Files for which you've finished QC appear
green in the Matter Browser.
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Once you've QC'd images, you can filter the data. See Filtering data on page 42.
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11 Running standard reports

This section includes generic steps for generating a standard reports listed on the Reports window. In the Data Store
window, you can also generate reports for a specific job by using the right-click menu.

1. Inthe Data Store window, highlight a data store that you want to report on, and click the Reports tab. (You can
also right-click on a data store, and select Reports from the menu.)

Data Stares

Th | Loakup 1D

E...?;ﬂ!
E| 1 poc
&2 Docd
|_] Toes
E| 1 sest
o test
-8 test
48 (17 Import 3412014 1:59:02 PM

[} Data Stores |, Filters B Reports |

Ready
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2. Highlight one of the following reports in the list box. See Reports window on page 108.

Relativity Processing Console

File  View Toolz
& Worker Activity "] MatterInspector:Job 162631 |'Ed FileTypes: /1591087 »'[EJ FileTypes and Size : 177493}
Report Mame Dezcription = P s
I 1 of 1 %) | & E A W~ | oo - Find | Mext
Search Filter Reports i @ J % :
@ Comprehensive Hits Comprehensive search fiker hit rep
Summary Reports
. 6/7/2017 11:42:29 AM
@ Detailed Summary Report A, ditailed summary report of flles | Fl Ie Tvpes
@ FileTypes Surmmary of filetypes discovered fi Summary of Rletypes by project
ﬁ FileTypes and Size A summary of filetypes including si
@OCR Page Court Report Court of OCRY pages
@Page Count Repart Page court report
Error Reports Bunny [ Bunny (69508)
bl Exxception Repart Exception Report | Frequency
@ Pas=word Report Pazsword protected files BMP 4
= DOC 2
<« | » DXF 1
EMF 2
Froject | custodian | o] oed | o s
Mann, Kay 001 a a Marn, Kay 77490 BH4R201312:30; e 28
Allen, Phillip 001 8 Allen, Phillip 77493 BH4R2015312:30: MHT 1
Arrald, Johnny .. D a Aprald, Johnny 77495 BH4201312:30; MSG 18
waog, Mike 001 [ & Maggi, Mike 7P497  BH4201312:30; ONE 1
PDF 5
PNG 1
PPT 1
4 | i PUB 1
Fitter to apply * Add * Remove SNP 1
[ Mask non-relevent fiters STL 1
TIF 1
Fitter Method ™~ 7
VsD 1
xS 4
Walter / Walter (69594)
MSG 23
3. Select the jobs that you want to include in the report.
| Project | custadian | Jobio| Created On
=)
Doc2 4 John Jameson 791 412202014 1:47:20 PM

4. Torun the report on a subset of documents, select filters in the Filter to apply drop-down. Click Add, and
select the option to include or exclude the data returned by the filter.

e As an Include filter - Includes any document that matches the criteria set in this filter. For example, you
could add a keyword search as an include filter, so that all documents with this keyword are exported.

e As an Exclude filter - Excludes any document that matches the criteria set in this filter.
e As a Privilege filter - This has no function in running reports.

5. (Optional) Select Mask non-relevant filters to hide any non-relevant filters from the list. If you only want to see
the filters that apply to one particular project out of several that exist in the RPC, you can select only that project
in the Reports tab and check this option. Doing this blocks the filters that apply to the other projects from dis-
playing in the Filters to apply drop-down.

6. (Optional) Click Use Export Filters to use the Export Filters on the report.

7. (Optional) Click Render Individually to view the report for each import job in a separate tab. When you save
the report with this option checked, individual files generate for each import job. The report data for the selected
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import jobs is combined into one tab when you don't select this option. To render reports individually, perform
the following steps:

a. Select the report you'd like to run.
b. Select each import job you'd like to run an individual report for.

c. Check the box next to Render Individually.

- E | Reports -

Feport Mame I Drezcription I -
Search Filter Reports

X

@ Comprehensive Hits Comprehensive search fitter hit report for the selected jobs.

Summary Reports

Detailed Summary Report A detailed summary report of files by custodian
|H_H FileTypes surmary of filetypes discowered for the selected jobs. LI
Project | custadian ol |0 Crested On Exported | =+
(ho project) ;E-:. King, Albert 843295 Gi2202016 3:21:32 PM
(ho project) E. BEwrd, Charlie 543314 Br222015 36143 PM
(ho project) E. Powell, Baden 550052 BA240201511:29:51 AM
(ho project) E. Powell, Baden 580107 Br2452015 16442 PM
(ho project) é:. Parkening, Christ... 580114 Br2F20158 918355 AM
(ho project) E;. Atlinz, Chet 53536 B2052015 11 :45:04 A LI
. A [ P mm— ot tmma e e

Fitter to apjly |_Master Cedupe Filker_ - & = Remove [ Mask non-relevant fiters
Fitter I Method Icd

[ Use Expart Filkers |J [+ Pender Individually H Save Report « Wiew

d. Click View Report. Notice that a tab opens up for each import job you selected.

8. To create areport, perform one of the following tasks:
e Click Save Report to generate an Excel or Adobe PDF version of the report, and save it to directory of
your choice.
 Click View to display the report in the RPC.

There are additional reports available that you can run from the Data Stores window. See Right-click Data Store
options on page 105 for more information about these types of reports.

11.0.1 Exporting a report

When you run a report on the data in your stores, you have the option of exporting it. To do this, click the exporticon in
the tool bar at the top of the report window. You have the option of exporting the report as an Excel, PDF, or Word file.
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12 Maintenance tasks

In the RPC, the Tools menu provides options for performing maintenance tasks such as updates to databases
updates, and XML file definitions.

1. Click the Tools menu to display a list of administrative options.

Relativity Processing Console

File: Wiewy

Data Stares Load MIST Database ..
Fun Updates

2. Select one of the following menu options:
* Load NIST Database - download the NIST database. Clicking this takes you to a folder browser, from
which you can select the folder where you've stored the NIST database. You can procure the most recent
version of the NIST database by contacting Support.

¢ Run Updates - updates the Invariant database schema to the most current version. This includes all
stores. Running updates on these databases isn't necessary if you've already upgraded to the most
recent version of Invariant. When you click this option, you bring up a window containing all databases
available for upgrading.

Relativity Processing Console
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13 RPC user interface

This referential page describes the main RPC user interface windows and buttons. Find any specific RPC task
instructions in their respective topics.

The RPC user interface is comprised of a number of movable windows and panes. Click any of the windows to un-
dock, move, and re-dock panes across your desktop.

Warker Activity and Matter Inspector windows
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By default, only the Worker Activity, Job Activity, and Data Stores panes are open when you first access the RPC.

Note: Open the various windows and position them to where you will always want them. Then close the program
without closing the individual windows first. If you do this, the desired window positions will be stored to a
configuration file so that each time you open the RPC, the windows will be where you want them.

13.1 Data Stores window

The Data Stores window contains all the SQL Servers, data stores (workspaces), and imports done in those data
stores, along with a listing of all work performed on the imports.

The top-down hierarchy of the display is SQL server > Data store (workspace) / Groups > Project > Custodian > Import
> Jobs performed on an import.

@ Re[at|v|ty Relativity Processing Console Guide 104



Cata Stores
Loakup D

_...3_?? invariant (RELATIVITY) i SO Server

+13] Relativity Processing s Dats Store Group (Relativity Workspaces)
2] Sobchak v iebowskis dffe— [ata Store
+& (o project)
+ﬁ.—.= Branded! < Project
.8 Creative Srtists
-5 Lebowski, Mauds <e— Custodian
& aﬂ (459 Import 92272016 6:33:06 PM ee—mport Job
..... 4% (131255) ExportQueus 11/23/2016 3:30:45 PM
----- aﬁ [131266) CopyBrandimages 112302016 3:530:45 PM
..... .4 (705) DataBxtract 92202016 6:34:20 P~ e Jobs performed on import job
..... 4% (757) Build Searchindex /22/2016 6:35:48 PM

----- aﬁ (832) ImageGenerstion 72202016 6:54:43 P
+-8& Film Stars

582 Urban Achisvers

= 1_,4] Testing s Data Store Group

-0 Tesing s Data Stores
+- [ Tasfing 2

- g s Hidden Data Stores
- |

+- [ Treehom v {ebowsit

4 Filters |l'| Reports |3l Data Stores

Note: When you delete a workspace that corresponds to a data store in the RPC, that data store is not
automatically removed from the RPC.

13.1.1 Right-click Data Store options

The following actions are available when you right-click a data store and select the Tasks option:
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e Import Data - import a data set to the selected data store.

The following options are only available after you've imported data and when you perform them, they're applied to all
imports in the data store. If you wish to perform any of these tasks on an individual import only, right-click on the import
jobinstead of on the data store:

e Extract Text - perform text extraction on a data set.

* Generate Images - generate images from a data set.

e Export - Export files for review or production.

e Update Search Indexes - update the search indexes of a data set.
e Inspect Multiple - inspect multiple jobs in a data store.

» Re-discover an item - re-discover an item by file ID.

You can right-click on a data store and select Filter(s) or Reports to access those windows for that data store. You
can also right-click on import and run one of these reports:

e Error report - gives a detailed list of errors on import job or any job performed on an import.

e Summary report - lists the frequency of each file type in the job, the total number of discovered documents and
counts of de-NISTed files. It also includes file sizes of all files, de-NISTed files and the size of files remaining
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after de-NISTIng not counting containers. Additionally, there is a brief entry describing each error encountered
during import.

» Bad Containers report - lists all container files that Invariant was unable to pull any documents from. If a con-
tainer throws an error on import but Invariant was able to get a single file from it, the container will not appear on
this report however it will appear on the error report.

e QC Report - provides information on who performed various image QC tasks and when.

The Lookup ID section, look at stored files or folders by entering the File ID or Storage ID of a document. These are
the choices available after entering an ID number;

e View Native File

e Explore Native Folder

e View Intermediate File

e Explore Intermediate Folder

» Explore Pages Folder

13.1.2 Hiding a data store

To hide a data store from the list, simply right-click on the store and select Hidden from the menu. The store will no
longer be visible in the list.

To un-hide the store so that it displays in the list, click the Show All option in the upper left of the window to display all
active and hidden stores, locate the hidden, grayed-out data store name, right-click on it and select Hidden again. The
store will now be visible in the list.

13.1.3 Deleting a data store

To delete a data store from the list, right-click on the store and select Delete Store from the menu. Note the following
details about store deletion:

* You can’'t delete stores associated with active Relativity workspaces, meaning workspaces that haven't been
deleted.

¢ You can manually delete a store through the right-click menu as soon as the workspace is marked for deletion
by the Case Manager.

 If you don't manually delete a store and the workspace associate with it is deleted from Relativity, that store will
automatically be removed from the store list in the RPC.

13.2 Filters window

The Filters window contains RPC Filters for use. Right-click a data store > Filters to access the Filters window or click
the Filters tab at the bottom of the window. See Filtering data on page 42 for more information.
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Filters o x
] New Fiter ~ | X Delete Fitter

Crozs Reference Import j

DatesTirne Fiker
De—duplication
Expression

Full Text Search

E Redizcover | Clone Fitter | Execute ﬂ
[y Data Stores | Filters B Reports |
Ready

13.3 Reports window

The Reports window contains RPC reports to run on data sets in data stores. Select a data store and click the Reports
tab at the bottom of the window. See Running standard reports on page 99 for more information.

Report Mame Description -
Search Filter Reports

|H_H Comprehenzive Hits Comprehenzive search fitter kit rep

Summary Reports

|H_H Detailed summary Repoart A detailed summary repart of files
|H_H FileTypes Surnmaty of filetypes dizcovered fi
_’@ FileTypes and Size A summary of filetypes including i
|H_H OCR Page Court Report Count of OCR'd pages

|H_H Page Count Report Page court report

Error Reports

@Excepﬂun Report Exception Repart
|H_H Pazzword Report Paszword protected files

-
1| | *
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Search Filter Reports

e Comprehensive Hits - displays a list of search terms and the frequency that they occur in the document set.
You need to apply a search filter when you run this report.
Summary Reports

e Detailed Summary Report - contains data about the number and size of raw files, number of files before and
after De-NISTing, number of e-mail messages and their attachments, and other information.

» File Types - lists the extensions of all the files in the data set, and the number of occurrences for each one. It
also includes summary totals.

e FileTypes and Size - lists the extensions of all the files in the data set, the number of occurrences for each one,
and file sizes. It also includes summary totals.

OCR Page Count - lists the number of OCR'd pages.

e Page Count- lists the total page count, in addition to pages marked as deleted and pages marked as delete can-

didates.

Error Reports

» Exception Report - displays the exception totals for Unprocessable files, Password protected files, and
Errored Files.

e Password Report - displays the exception totals for Password protected files and total file size count.

13.4 Worker Activity window

The Worker Activity window contains a list of all workers along with information on their current tasks per minute,
group assignment, and CPU usage. Click View > Workers window to access the Workers window. See Managing
workers and jobs on page 80 for more information.

Woarker Activity .
All Workers v| E| rp o | | _.J | J | W arkgraug
S_tatus M ame o] Tazks/min  Group CPU % AwailMem(mb]  Temp(gh)  Disk Busy % ltern T Awverage b Hit &
EARunning  WORKERDT RELATIVITY 1] 1] 2% 18497.7 63.3 0% o b 2
_[! [queue] [queue) 2% 184576 B33 14 Worker D £5 95ms 5. 9ms 5
Wworker L... 437.32mz 437 32ms 2
Warker.Cl... 3294 24ms 3294 24m: 2
WorkerR... 212.68m:  21268m: 2
Open and... 6.26ms 9.05ms 18 =
Wworker.Ini... B583.70ms E583.78ms 2
Worker 5t 7.94ms 7. 94ms 2
MC51.Che... 85.49ms 85.49ms 2
Worker. 5t B8ms BBms 2
Worker. St N537m: 4153 Am: 2
Wworker. 5t 1188.90ms  1188.30ms 2 I
Worker.Dn... .Blms 234.22mz  BOR.. v
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13.4.1 Worker Activity menu options

#Wnrker Activity ]
E” > o | ®® e| ' 2 09 @| liforkgroup  Group d -

Al arkers -

Menu Options Description

All Workers drop-down list | Displays list of all workers.

= Refreshes the Worker Activity window.
Refresh
b Starts the selected worker.
Start
F Stops the selected worker.
Stop
® Takes the selected worker offline.
Offline
® Brings the selected worker online.
Online

C Open a remote desktop connection to the worker.
Remote Desktop

Log in to a remote machine.
Remote Logon

% Log off of a remote machine.
Remote Logoff

p Reboot a worker.
Reboot Worker

Remote command =k Execute a remote command.

Workgroup drop-down list | Displays the selected Worker's workgroup.

13.5 Matter Inspector window

The Matter Inspector window displays a list of imported data files and a fixed set of metadata associated with them.
See Performing Quality Control tasks on page 90 for more information.

&% Worker Activity /Vd Matter Inspector : lob 2326... ]
hatter Broweser 1 x

YA ERE R RCRREROIR-: I R <N =) Find Now

Exclude the following |:| Delete Candidate |:| Deleted |:| Fallowg |:| Has OCR |:| Has Images |:| Placeholder |:| Redaction

[] Hicden Test [ Color [] vy Flag [ ] QC Done [ ] Passes integrity check

FileMarne FileType FileExtension Wirtual Path FileSize Page Count Storageld ~
4 o Dutlook Messag.., |MSG test pet\My Test | | 856064 -1 6212

026166.TIF | Tagged Imaoe Fil... | TIF test petihly Test . | 161306 4 o537
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13.5.1 Matter Browser menu options

Menu options

Description

Click this icon to display the Select Filters dialog box. See Filtering data on page 42.

Show Containers

Filter

Use this option to show or hide duplicate documents. Duplicate documents are
Show Duplicates shaded in pink.

B! Use this option to show or hide containers, including ZIP, RAR, and PDF portfolios.

(PDF portfolios contain other PDFs, but do not have content of their own.)

) Use these options when you want to check out a document so no other users can

Check out perform QC tasks on it, and then check the document in when the QC is completed.

) (Invariant will skip documents that are checked out when you browse through the
Check in list.)

) Highlight documents that you want marked as QC completed, and click this icon. The
Finalize QC Matter Browser then displays these documents with green shading.
©) Click this option to automatically flag documents as being QC’d, and then click the

Automatic QC Play button in the Image Viewer to page through the documents.

Promote Delete Candidates

&

Click this option to change pages flagged as Delete Candidate to Delete. Note that
this action will be applied to all documents currently displayed in the Matter inspector.
Pages with a delete flag will not be exported.

Mark Integrity Check

Click this option to mark this QC task as being completed. This verification step is

& listed in the QC Report.
Completed
Mark Placeholder Check Click this option to mark this QC task as being completed. This verification step is
& listed in the QC Report.
Completed
Mark Page by Page QC Click this option to mark this QC task as being completed. This verification step is
£ listed in the QC Report.
Completed
Generates a report that displays who completed the above QC steps and when they
Generate QC Report were completed.

Exclude the Following

Use this option to exclude documents that have been flagged with any of the options
listed below.

Deleted, Followup, Has
OCR, Has Images,
Placeholder, Redaction,
Hidden Text, Any Flag, QC
Done, Passes Integrity
Check

Use these checkboxes to filter on documents with these flags that you do or do not
want displayed in the grid based on the setting selected for ‘Exclude the Following’.
For example, you can select Delete Candidate if you want to display documents that
have pages with the Delete Candidate flag so that you can QC them before
promoting them to Deleted.

¢ The Redaction flag identifies files that have been named with a naming con-
vention of "storagelD_R.PDF" and copied into the intermediate folder. The
RPC supports using these redacted PDF's, but has no redaction capability
itself.

tHRelativity
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Note: The Matter Inspector is not necessarily reflective of the complete document list that you would be exporting.
This is because the inspector isn’t concerned with document relationships, as it is merely a place for you to inspect
documents that hit on, for example, any keywords you specified in your report settings. This means that if you don’t
flag parents or children and you review the resulting documents in the Matter Inspector, you may see a different
number of results than you’d see in the comprehensive hit report. Likewise, the number of documents that you
export might be different than what you viewed in the Matter Inspector because the exporter has to honor document
relationships, and thus it will not export child documents without their parents.

13.5.2 Right-click Matter Browser options

The following options are available to you when you right-click on a record in the Matter Browser:

o Worker Activity d Matter Inspector : Job 5690...
HEERIEEEEIE ] Find Now
¥ Exclude the folowing || Delete Candidate || Deleted | Folowup [ HasOCR [T Hasimages [~ Placeholder | Redacton [~ HiddenText [ AnyFlag | QC Done
" Passes integrity check
FisName FieType FieExtension | VirtualPath FileSte PageCount Storageld Fileld ParentFileld Inten_*
» disboldsch... — Lcmsseecnp | 27462 1 26 29 17 WCS-
DOSEBEBDOFCZ. . | Lotus Notes I = " b [2s504k - 44 57 18
Picture Windows Enh Copy Selected Cells b, | 19060 1 45 6D 57 WS
metadata_.. | JFIF-EXIF JP| Regenerate Images/OCR b | 33008 1 46 61 57 WCS-
64D6F45550445. . | Lotus Notes M Extract Text AR | 1362704 - a7 82 18
Picture Windows Enh Generate Placeholder R, | 12065§2 1 48 63 62 WCS-
B0OEAITBFBFT... |Lotus Notes M I AR | 30036] - 49 64 18
0BCO493FEFDA . | Lotus Notes M Comvert to Container AR | 15257 - 50 85 18
0799F4D5C40B. .. | Lotus Notes M AR | 18944 - 51 86 18
Sample.one Microsoft REguiE AR\... | 1577150 16 17 19 3 WS-l
TechMet F... | Outioock Messag... |M3G Missed Me RARL .. SCESEI -1 43 50 18
Simple Drawing.v... | Microsoft Visio D... [vSD Missed Me RAR... | 439808 2 18 20 3 [ilet=A
000000D0SBS0A . | Outiock Messag... |MSG Missed Me RAR... | 858624 - 28 30 21
026166.TIF | Tagged Image Fi... | TIF Missed Me AR\ | 161806 4 29 3 30 [ilet=R
AMbumarts... | JFIF JPEG Bitmap |JPG Missed Me RAR . 1984 1 30 32 30 [ilet=R
test 03.doc | Microsoft Word 8... | DOC Missed Me RARL... | BE320 -1 39 45 33
_1294387.. |Microsoft Excel .. [XLS Missed Me RAR. . 23652 - 41 43 46
crossbrow... | Adobe Portable ... |PDF Missed Me RARL... | 582644 10 40 47 33 WS-
2001Mens... | Microsoft Excel .. [XLS Missed Me RAR. . 8812 - 42 49 a7
Webinar_ .. |Outiock Messag... [MSG Missed Me RAR. . 25088 - 32 34 30
 —  ———

e Copy Selected Cells - copies the cells you've selected to the clipboard. There is no subsequent window or
explicit indication that you’ve taken action on the cells you’ve selected, but they have been copied once you
select this option. This is the only right click option that can be used on more than a single record. Everything
below will only work on the document where the mouse is when the right click was executed regardless of how
many documents are highlighted.

* Regenerate Images/OCR - opens the Job Settings window, where you can switch to the Image or OCR tab to
reconfigure your OCR and image settings and perform an imaging job on the selected document. Once you
have made the desired settings click start and the document will be placed in the job queue.

o Extract Text - queues the selected document for text extraction. It does not first bring up the Job Settings win-
dow as the Regenerate Images/OCR option does. If you wish to make changes to the settings before executing
extracting text you will need to right click on the appropriate import job in the Data Stores window and select
‘Settings’. If the selected document has already been text extracted nothing will happen unless the ‘Overwrite
intermediate files’ setting on the Text tab is checked.
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* Generate Placeholder - creates a generate placeholder job in the queue for the selected document. If you've
already specified a file for the Custom placeholder PDF setting in the OCR/Image tab of the Job Settings win-
dow, the placeholder that you generate through this right-click option will display as that file. Thus, there is no
option for you to override a custom placeholder PDF in the Matter Browser.

* Rediscover - starts a rediscover job for that file. This job appears in the Job Activity window as a Relmport type.
Note that if you've already exported this file, you will receive the following confirmation message. Click Yes to
continue.

Re-Import Warning |

This File ID and/for its children hawve previously been exparted.
Re-mporting it will invalidate any child File ID's that may have
been exported previously., Continue?

e Convert to Container - takes what is currently a document in the job and converts it to a container file.

e Containers are not exported or published, and their children are promoted up a level. For example, if a
parent Word document with two child attachments is converted to a container file, then the two child
attachments would become parents instead of children. They would then display as coming from a Word
document parent container.

 This option is useful when the RPC misidentifies a container file as a document, for example if it misid-
entifies a ZIP file and treats it like a document. In this case, the option to convert the document to a con-
tainer allows you to correct the relationship.

* When you select this option, the record is no longer available for individual inspection, as you aren't able
to inspect containers.

e You also have the option to convert a container to a document, which does the reverse of container con-
version.

* Reports - this option currently provides no functionality.

13.6 Image Viewer window

The Image viewer window contains the selected document's images. See Performing Quality Control tasks on
page 90 for more information.
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ﬁ Y | Zoom 100%%

Image Yiewer -[ox]
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11 |P Bl Show &l l\:)-:ll\i‘) (») Advance Bygptiunsv
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[] Delete Candidate [ | Deleted [ ] Followup [ ] Has OCR Ha:zImages [ ] Placeholder [ | Redaction Hidden Text Color

Wessage =
To: robert@foo. bar
CC: dave@foo bar; fred@foo bar; george@foo har
BCC: Mliszed Me [missedme®@foo. bar]
Subject: Testing
Attachments: 026166.TIF: AlbumArtSmalljpg; Some really longtext RE_ 0|5 3 BA SHE 2 & zip; Wehinar: Connect for
ADD.MET wersion 3.1: Mew Features
Importance: High
Sensitivity: Fersonal
[ —
% & B {
Wehinar: Connect 026166 TIF Alburm At Sl jpg @ Same really long
L for ADOLNET ver... - - [ PR ——— L tet RE_ OFF = - h
13.6.1 Image viewer menu options
Menu options Description

®

Play

Use this option to perform a visual inspection of the images by paging through them.
(You can use this option in combination with the Automatic QC button in the Matter
Browser to confirm that the images are displayed correctly.)

Show Al g gy a1

Shows all pages of the current document regardless of what page level filters may be
applied (e.g. Deleted, Delete Candidates).

Advance By 1

Set the number of images that you want to advance by. Regardless of what this
number is set to, the image viewer will always show at least the first page of each
document.

Options Options -

These options are available when using the Image Viewer window:

e Skip QC’d items during auto-advance. This option is on by default.

e Apply current flags to the remaining pages in this doc. Useful most often when
you want to add or remove the Deleted or Delete Candidate flag from the
remaining pages in the document.

« Apply current flags until stopped. Useful when needing to apply or remove a
flag on many consecutive pages but not necessarily to the remainder of the
document.

» Apply rotation settings when applying flags.

Anti-Alias g,

Toggles on or off anti-aliasing to the displayed document to sharpen the image. Hav-
ing this turned on will slow down the auto-advance of the images.

Show Images

=)

Use this option to show or hide the image layer of the intermediate PDF currently
being displayed in the image viewer.
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Menu options Description

@ Use this option to show or hide the line art layer of the intermediate PDF currently
Show Line Art being displayed in the image viewer. (Line art is most commonly associated with
CAD drawings.)

Show Text@l Use this option to show or hide the text layer of the intermediate PDF currently being

displayed in the image viewer.
- Use this option to display an image in black and white.

Black and White

Delete Candidate Use this option to flag pages for deletion from the export. This is especially useful for
when you encounter blank pages among a set of images and you want to exclude
them from the export file.

Deleted, Followup, Has Use these checkboxes to flag images. The setting for the flag is stored in the

OCR, Has Images, database.

Placeholder, Redaction,

Hidden Text Note: Images marked as delete are not exported, but they remain in the database.

13.7 Extracted Text Viewer window

The Extracted Text Viewer window contains a selected item's extracted text.

é': Extracted Text Yiewer ]/:"} Image Wiewer ] v X
REER:

Frum: Twcholiz Barry <Barrvy. Tycholiz@ENBEON. com>
Bent: Friday, August 10, 001 1:45 PM

To: Dasowvich Jeff <Jeff DasowichAENBON. com~
Subject: BE: Socal Storage Projects

Thanks Jeff, I am planning a business trip to San Fransisco with 25t

I will check on dates but it should be the end of ug.

ET
————— Original Message----—-
From: Dasowich, Jeff
Sent: Thurs=sday, August 02, z00l1 £2:02 PM
To: Tholt, Jane M.; Tycholi=z, Barry; Lawmer, Leslie
Subgect: BRE: S2acal Storage Projects

They atre =selling gas frowm Montebello.

They have been given authority by the PUC to begin taking steps Lo =

If there's anything else, let me kEnow.

Best,
ERPET:
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13.7.1 Extracted Text Viewer menu options

Menu Options Description

Lock/Unlock Grid | Locks/unlocks the grid for editing.

Toggle Word Wrap | Toggle the word wrapping on and off.

==
—

A3 Select a different extracted text font to use.
Select Font

Save your changes.

Save Changes :

13.8 Page Text Viewer window

The Page Text Viewer window contains a selected item's page text. Click the horizontal Page Text Viewer button on
the right to open the Page Text Viewer window.

_/E-h Extracted Text ¥iewer }:

.3 |:jo :':'La .r:é

Ta: Distributio

dzmaly, yxa] abed SB

From: Lydia Delga

To: Distribution
Eubject: Inte:

From: Lydia Delgado

James Wasgquez will be in
candidate for a Peal-Time
any oquestions regarding t
Lydia Delgado at ext. 3-9

Subject: Interview Schedule for James Was:

James Wasquez will be in our office on We:

. candidate for a RBeal-Time Trading positio:
Time

Interviewer
Title

any gquestions regarding the interwview =sche
Lydia Delgado at ext. 3-9338. The =schedul:

The Page Text Viewer window menu options are the same as the Extracted Text Viewer menu options above.

13.9 Job Activity window

The Job Activity window contains all RPC active jobs and corresponding statuses.

lob Activity
CAll Stores) - | E P X Workgroup  Group 0 = Priority
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13.9.1 Job Activity menu options

Menu .
Options Description
All Stores Allows the user to select a specific data store to display jobs only from the selected store.
drop-down
list
Filter Icon Displays a list of job statuses to be displayed in the Job Activity window with these options:
M e Not Started
e Picked Up
* Pending Worker
e Started
e Finished
» Error
e Interrupted
e Stopped
e Paused
e Waiting
e Canceling
e Canceled
Note: The ‘Finished’ status is unchecked by default. It is strongly recommended to change the All
Stores drop-down list to a specific data store before checking the ‘Finished’ option.
Not doing so will result in every job from every data store being displayed which can significantly
slow the RPC or cause the program to lock up.
B3 Refreshes the Job Activity window.
Refresh
b Starts the selected job.
Start
F Stops the selected job.
Stop
Delete Deletes the selected job.
Workgroup | Displays the selected job workgroup.
Priority Displays the selected job priority.

Note: Making changes to the workgroup or priority, or starting, stopping or deleting a job can have serious
consequences, especially to jobs that originated from Relativity processing. For more information on what will occur
when using these features see Managing workers and jobs on page 80.

HRelativity
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13.10 Configuring job settings

All of the tabs in the Settings pane are available at all times while you are in the RPC, regardless of what operation
you're currently configuring. For example, the import settings are available even when you’re preparing a data
extraction job, even though import settings aren’t logically applicable to extraction. Some of the Settings overlap, in
that they are applicable to more than once type of job.

If you anticipate having to repeatedly perform jobs with identical settings, you have the option of saving a group of
settings as the default for those future jobs.

To save your settings as the default:

1. Select the job from the Data Stores pane, right-click, and select Settings...

B |Lmh:l|.pID| -

El-aty CSHINV-SQL-OT
w0 22222
- Demo Store
- Erenmeyer Flssk
|f_|--1j_j Relativity Processing
- [0 Edenmsyer Aask (INV1024252)
B[ Msiroom (INV1024284)
20 Pt Dish (INV1024292)
=82 (no project)
=& WithChildZip, Emai

: sﬂa (569332) Import 7/ "
E WithZip, Message P EEE L
a ZIP, Attached @ Generate Images ...
Uy Export ...
Indexing F
lﬂ Inspect
@ Reports »

2. Specify settings for all applicable tabs in the Job Settings window.
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3. Click Save as Default at the bottom left of the window.

Job Settings (569024) x| » i
-
" Genersl | Import Document | DCRImage | Pazsword Bank | Advanced |
B A | =
— Excel | TI m= £
— Workbook Processing Options — Excel Manipulation Cptions State
™ Force placeholder ¥ Row and column headings 2
|7 lghore privt areas |7 Headers and footers
Limit to I page(s) ¥ Gridines
¥ shaw change tracking V' syto-fit rows Save Settings To ...
V' atofit columns —

—iforksheet Layout

Paper size IDefauIt

Pririt arder IDefauIt

Page Fit

Zoom lewel (10% - 400%)
Fit to I pages wide by I tall

I Remove o)l e '0. The current seftings chosen will be saved to which profile?

Stare I

™ Settext color to black
=
v
[ Use printer
I~

Hide & pagebreak after

|1 a consecutive blank rows/cols

Project | Cancel |

Clear empty rows

Clear empty columns

i

I

Show cell comments

Sawe as Default .

Cancel |

24

Ok |

4. Select whether to save your settings to a (Data) Store or a Project profile by clicking Store or Project. If you
haven't specified a project name, you'll only have the option to save the defaults to a store. You aren't able to
save the settings of the following areas as defaults:

¢ The General tab

e The File Handling section of the Import tab

e The E-Mail | Ignore PST/OST CRC errors in the Import tab

5. Note the confirmation screen, which states that your settings have been saved and are now the defaults for the

store or project.

—farkzheet Layout

™ Remove hackground fill colars

Paper zize I Defaut

Page Fit
Zoam level (10% - 400%:) I

Fit to I pages wide b

Store Settings Saved
Pririt arder IDefaurt

:l Settings have been saved and are the new defaulks for the Stare

~|

[ et tevt calar tn klact

I |1 0 conzecutive blank rowsicolz
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13.11 Properties window

The properties window is a dynamic display of information related to whatever item is currently highlighted in the
RPC. It displays information about a specific worker, job, data store or document, as well as any information stored in
the underlying SQL tables on the given item being examined. You can also edit some information here.

e Forworkers, information about what types of work it the worker is set up to do is displayed, and you can edit the
name of the worker , along with setting the max threads the worker can utilize. For a breakdown of the worker
properties, see Viewing basic worker properties on page 85.

e Forjobs, information about doc counts, error counts, Start/Finished/Last Progress times are displayed.

» The properties of a given data store are also available.

e The properties window can be especially useful when used in conjunction with the matter inspector. Here, you
can click a specific document and find all available metadata on that document. You can also edit metadata
here, even though this isn’t something that would be done in a typical workflow.

You can click and highlight the following items to display their properties:

o Data Stores in the Data Stores window

e Jobs in either the Data Stores or Job Activity windows

» Workers or the Queue Manager in the Worker Activity window

¢ Individual documents in the Matter Inspector

Clicking on the Project or Custodian level item in the Data Stores window or any item in the Reports or Filters
windows results in nothing being displayed in the Properties window.

= Emall/DomainParsedBCL Strng[] Amay
- Emall/DomainParzedCC String[] Amray

Properties .
.
4 Misc ~
I [Matter] Invanant. D ata b atter _
I Instance ketadata Dockdetadata =
Storage Metadata Metadata
DocTitle Teszting
Email/detualifork 0
Email/ChangeCount 1
Email/Complete Falze
Email/ConverzationT opic Testing
Email/Created0n 1042042007 11:33 PM
Email/DelegationState 0
Email/DizplapT o roberti=fon. bar

A

* The Categorized
The default is Categorized.

=l or Alphabetical 2 buttons will change the sort order of the various properties displayed.

’ The Property Pages = and blank drop-down above these buttons are currently non-functional.
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14 RPC known issues

The following columns are included in the table:

e Item ID - the identifying number applied to an issue when it's reported.

o Affected feature - the RPC feature to which the defect applies.

e Description - a description of the issue.

* Resolution - a resolution for the defect, if known.

Click the Item ID or Affected feature columns to sort defects.

tHRelativity

Item | Affected fea- Describtion
ID ture £
REL- Data Stores The Data Stores tree doesn't automatically update after you run an import job.
17034 Resolution
Manually collapse and expand the tree to update the Data Stores tree.
REL- |Configuration |The RPC doesn'tdisplay workstation information (such as the Data Store tree or jobs)
17036 when the AppSettings table isn't populated.
Resolution
Perform the required post-upgrade step in the Worker manager server installation guide.
REL- Exporting The Job Settings options accepts bogus data. For example, Advanced
17037 tab.DestinationPath.
Resolution
There's currently no resolution for this issue.
REL- |Importing The Additional Settings job dialog appears first time with "null _applyTo" object and
17039 displays a System Exception for NULL object reference.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The comment box clears out when you paste in long text paragraphs exceeding the
17049 maximum character limit. This occurs in the Export Wizard, Import Job Project, and
Custodian dialog comment boxes.
Resolution
There's currently no resolution for this issue.
REL- |Exporting The Task metadata in the Task window clears out when you click Show All Metrics. If you
17054 click Show All Metrics again, the metadata remains cleared out.
Resolution
There's currently no resolution for this issue.
REL- |Importing When creating a new Data Store, the Additional Settings button on the Import dialog
17082 window is disabled.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The Next button on the Task window is enabled without any task selected.
17161 Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The Context menu choice View Tracking Log is disabled.
17201 Resolution
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There's currently no resolution for this issue.
REL- |Exporting The Want Containers check box option has no effect when selected in Export options
17266 wizard.
Resolution
There's currently no resolution for this issue.
REL- | Exporting The ZIP file isn't included in .LFP output file when selected in the Export options wizard.
17322 Resolution
There's currently no resolution for this issue.
REL- |Exporting In the Export Wizard, the dialog boxes allow invalid inputs such as negative numbers,
17346 decimals, and letters.
Resolution
There's currently no resolution for this issue.
REL- | Exporting In the Export Field Editor, the Array Merge functionality Write Metatdata and Copy PDF
17577 tasks export results are unexpected.
Resolution
There's currently no resolution for this issue.
REL- | Exporting The Descending setting has no effect when selected in the Export options wizard.
17633 Resolution
There's currently no resolution for this issue.
REL- Ul behavior The Field and Text delimiters don't auto-fill in the Field Editor.
17762 Resolution
There's currently no resolution for this issue.
REL- Ul behavior The Any Flag button doesn't display items with a flag, even when items are flagged.
17820 Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The QC Finalize button doesn't display items that have been QC'd.
17821 Resolution
There's currently no resolution for this issue.
REL- Ul behavior The Promote Delete Candidates button doesn't promote items to be deleted.
17822 Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The Delete button isn't enabled for jobs with a status of Waiting.
17853 Resolution
There's currently no resolution for this issue.
REL- |Filtering The Remove Filter button doesn't always work. This usually occurs when you create two
17942 identical filters and then select the "wrong one" to delete.
Resolution
There's currently no resolution for this issue.
REL- Ul behavior The RPC crashes when you attempt to rediscover an invalid item.
18199 Resolution
There's currently no resolution for this issue.
REL- Ul behavior The RPC crashes when you attempt to rediscover an invalid item with an input string.
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18200 Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The Rediscover matter doesn't update file document messages with errors.
18210 Resolution
There's currently no resolution for this issue.
REL- |Filtering Extra fields aren't populated with input values when you create a method in the Expression
18416 filter.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The RPC crashes when you cancel an Extract text job on an import job that already has
18596 text extraction job.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The ActivityTimer window sorts numbers in the Average and Max columns as if they were
18625 strings instead of numbers.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The RPC crashes when you submit a job without an ActivationKey.
18666 Resolution
Submit one processing or inventory job from Relativity processing before using the RPC.
REL- |Filtering An error occurs when you enter a file location in the Cross reference file window.
19049 Resolution
There's currently no resolution for this issue.
REL- |Filtering An error doesn't occur when you enter an invalid file location in the Cross reference file
19052 window.
Resolution
There's currently no resolution for this issue.
REL- |Reporting The Job Error Report incorrectly states that no errors are found, even when errors exist.
19194 Resolution
There's currently no resolution for this issue.
REL- |Importing When you create an import job with the Extract Text option set to true, The export job
19216 doesn't create.
Resolution
There's currently no resolution for this issue.
REL- | Ul behavior The Matter Browser opens incorrect or unexpected selected files. For example, the Matter
19221 Browser opens native files when you select intermediate files and vice versa.
Resolution
There's currently no resolution for this issue.
REL- |Filtering Enter the exact Filter name doesn't submit the Update Index job.
19222 Resolution
There's currently no resolution for this issue.
REL- |Filtering When using the Cross Reference Import filter, the importer will ignore the 1st line (Header
19255 row) and import the rest of the content.
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Resolution
There's currently no resolution for this issue.
REL- |Filtering The Cross References Import filter isn't able to parse filter results properly, when there are
19257 spaces in front of "".
Resolution
There's currently no resolution for this issue.
REL- |Filtering Unicode characters display as number or letters (incorrectly) in the Filter Results table
19261 when you run a Full Text search on the characters .
Resolution
There's currently no resolution for this issue.
REL- |Filtering The Regular Expression option in the Full Text filter doesn't display accurate results in the
19403 Filter Results table.
Resolution
There's currently no resolution for this issue.
REL- |Filtering The Phonic option in Full Text filter doesn't display correct results for similar sounds words.
19404 Resolution
There's currently no resolution for this issue.
REL- |Data Stores An Invalid path in the Import Data Source displays files from an unknown location.
19609 Resolution
There's currently no resolution for this issue.

HRelativity

Relativity Processing Console Guide 124




15 Field mappings

The following table provides a breakdown of which processing fields match up with the most common fields in the

RPC.
Processing
Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
Attachment ChildRelativityControINumbers Long Yes Attachment document IDs of all child
Document IDs Text items in family group, delimited by
semicolon, only present on parent
items.
Attachment List | ChildFileNames Long Yes Attachment file names of all child
Text items in a family group, delimited by
semicolon, only present on parent
items.
Author Author Fixed- Yes Original composer of document or
Length sender of email message.
Text (50)
BCC Address EmailBCCSmtp Long Yes The full SMTP value for the email
Text address entered as a recipient of the
Blind Carbon Copy of an email mes-
sage.
CC Address EmailCCSmtp Long Yes The full SMTP value for the email
Text address entered as a recipient of the
Carbon Copy of an email message.
Child MD5 Hash | ChildMD5Hashes Long Yes Attachment MD5 Hash values of all
Values Text child items in a family group, delim-
ited by semicolon, only present on
parentitems. The RPC can't cal-
culate this value if you have FIPS
(Federal Information Processing
Standards cryptography) enabled
for the worker manager server.
Child SHA1 ChildSHA1Hashes Long Yes Attachment SHA1 Hash values of all
Hash Values Text child items in a family group, delim-
ited by semicolon, only present on
parent items.
Child SHA256 | ChildSHA256Hashes Long Yes Attachment SHA256 Hash values of
Hash Values Text all child items in a family group,
delimited by semicolon, only present
on parent items.
Comments Comments Long Yes Comments extracted from the
Text metadata of the native file.
Company Company Fixed- Yes The internal value entered for the
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Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
Length company associated with a
Text Microsoft Office document.
(255)

Contains Office/Embeddedltems Yes/No |N/A The yes/no indicator of whether a

Embedded Files file such as a Microsoft Word doc-
ument has additional files embed-
dedinit.

Control Number | BatesBeginAttach Fixed- Yes The identifier of the first page of the

Beg Attach Length first document in a family group.

Text (50) This is used for page-level num-
bering schemes.

Control Number | BatesEndAttach Fixed- Yes The identifier of the last page of the

End Attach Length first document in a family group.

Text (50) This is used for page-level num-
bering schemes.

Conversation EmailConversation Long Yes Normalized subject of email mes-

Text sages. This is the subject line of the
email after removing the RE and FW
that are added by the system when
emails are forwarded or replied to.

Conversation ConversationFamily Fixed- Yes Relational field for conversation

Family Length threads. This is a 44-character string

Text (44) of numbers and letters that is cre-
ated in the initial email.

Conversation EmailConversationindex Long Yes Email thread created by the email

Index Text system. This is a 44-character string
of numbers and letters that is cre-
ated in the initial email and has 10
characters added for each reply or
forward of an email.

Date Created CreatedOn Date N/A Date and time from the Date
Created property extracted from the
original file or email message.

Date Last Modi- | LastModified Date N/A Date and time from the Modified

fied property of a document, rep-
resenting the date and time that
changes to the document were last
saved.

Date Last Prin- | LastPrinted Date N/A Date and time that the document

ted was last printed.

Date Received |EmailReceivedOn Date N/A Date and time that the email mes-

sage was received (according to ori-
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Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
ginal time zones).

Date Sent EmailSentOn Date N/A Date and time that the email mes-
sage was sent (according to original
time zones).

DeDuped Cus- |DeDupedCustodians Multiple | N/A Custodians associated with the de-

todians Object duped records of this document.

DeDuped Paths | DeDupedPaths Long Yes Folder structure and paths to this

Text document?s duplicates. Each path
will contain the associated cus-
todian.

Delivery Receipt | EmailDeliveryReceiptRequested |Yes/No |N/A The yes/no indicator of whether a
delivery receipt was requested for
an e-mail.

Document RelativityDocumentClass Single N/A A single choice field that can be one

Class Choice of: Email, Edoc, or Attach.

Document FileExtension Fixed- Yes Three (or more) character extension

Extension Length of the document that represents the

Text (25) file type to the Windows Operating
System. Examples are PDF, DOC,
or DOCX.

Document Sub- | DocumentSubject Long Yes Subject of the document extracted

ject Text from the properties of the native file.

Domains (Email | Email/DomainParsedBCC Multiple | N/A Domains of 'Blind Carbon Copy'

BCC) Object recipients of the email message.

Domains (Email | Email/DomainParsedCC Multiple | N/A Domains of '‘Carbon Copy' recipients

CC) Object of the email message.

Domains (Email | Email/DomainParsedFrom Multiple | N/A Domains of Originator of the email

From) Object message.

Domains (Email | Email/DomainParsedTo Multiple | N/A Domains of 'To' recipients of the

To) Object email message.

Email BCC EmailDisplayBCC Long Yes Recipients of 'Blind Carbon Copies'

Text of the email message.

Email Cat- EmailKeywords Long Yes Category assigned to an email mes-

egories Text sage.

Email CC EmailDisplayCC Long Yes Recipients of 'Carbon Copies' of the

Text email message.
Email From EmailDisplaySender Fixed- Yes Originator of the email message.
Length
Text
(255)
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Processing

Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
Email In Reply |Email/ln_Reply_To Long Yes The internal metadata value within
ToID Text an email for the reply to ID.
Email Store EmailContainer Fixed- Yes The identifier of the top-level con-
Name Length tainer of an email message. For
Text example, 'jdoe.nsf." If a document
(255) comes from a rar/zip file attached to
the email, the container is referred to
in that file.
Email Subject EmailSubject Long Yes Subject of the email message.
Text
Email To EmailDisplayTo Long Yes List of recipients or addressees of
Text the email message.
File Name FileName Fixed- Yes Original name of the file.
Length
Text (25)
File Size FileSize Decimal |N/A Generally a decimal number indic-
ating the size in bytes of afile.
File Type FileType Fixed- Yes Description that represents the file
Length type to the Windows Operating Sys-
Text tem. Examples are Adobe Portable
(255) Document Format, Microsoft Word
97 - 2003 Document, or Microsoft
Office Word Open XML Format.
From Address | EmailSenderSmtp Long Yes The full SMTP value for the sender
Text of an email message.
Group ldentifier | RelativityGroupld Fixed- Yes Group the file belongs to (used to
Length identify the group if attachment
Text (40) fields are not used).
Has Hidden HiddenText Yes/No |N/A Indication of the existence of hidden
Data document data such as hidden text
in a Word document, hidden
columns, rows, or worksheets in
Excel, or slide notes in PowerPoint.
Importance Emaillmportance Single N/A Notation created for email mes-
Choice sages to note a higher level of
importance than other email mes-
sages added by the email originator.
Keywords Office/Keywords Long The internal value entered for
Text keywords associated with a
Microsoft Office document.
Last Accessed |LastAccessed Date N/A The date and time at which the loose
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Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
Date/Time file was last accessed.
Last Saved By | Office/LastAuthor Fixed- Yes The internal value indicating the last
Length user to save a document.
Text
(255)
Last Saved LastSaved Date N/A The internal value entered for the
Date/Time date and time at which a document
was last saved.
Lotus Notes Lotus/OtherFolders Long Yes A semi-colon delimited listing of all
Other Folders Text non-primary folders that a Lotus
Notes message or document was
included.
MD5 Hash MD5Hash Fixed- Yes Identifying value of an electronic
Length record that can be used for dedu-
Text (40) plication and authentication gen-
erated using the MD5 hash
algorithm.
Meeting End Email/EndDate Date N/A The date and time at which a meet-
Date/Time ing item in Outlook or Lotus Notes
ended.
Meeting Start Email/StartDate Date N/A The date and time at which a meet-
Date/Time ing item in Outlook or Lotus Notes
began.
Message Email/MessageHeader Long Yes The full string of values contained in
Header Text an email message header.
Message ID EmailMessagelD Fixed- The message number created by an
Length email application and extracted from
Text the email's metadata.
(255)
Message Type |Email/MessageType Single N/A An indication of the email system
Choice message type. Possible values
include Appointment, Contact, Dis-
tribution List, Delivery Report, Mes-
sage, or Task. The value may be
appended with '(Encrypted)' or 'Digit-
ally Signed' where appropriate.
Native File StoredAs Long Yes The path to a copy of a file for load-
Text ing into Relativity.
Number of AttachmentCount Whole N/A Number of files attached to a parent
Attachments Number document.
OCR Text HasOcrText Yes/No |N/A The yes/no indicator of whether the
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Relativity . Field Is o
field/source RPC field name . Unicode? Description
name
extracted text field contains OCR
text.
Office Docu- Office/Manager Fixed- Yes The internal value entered for the
ment Manager Length manager of a document.
Text
(255)
Office Revision | Office/Revision Fixed- Yes The internal value for the revision
Number Length number within a Microsoft Office doc-,
Text ument.
(255)
Other Props OtherProps Long Yes Metadata extracted during pro-
Text cessing for additional fields beyond
the list of processing fields available
for mapping. Field names and their
corresponding values are delimited
by semicolon.
Parent Docu- ParentRelativityControINumber | Fixed- Yes Document ID of the parent doc-
ment ID Length ument. This field will only be avail-
Text (50) able on child items.

Password Pro- |PasswordProtected Single N/A An indication of documents that

tected Choice were password protected. It will con-
tain the value 'Decrypted' if the pass-
word was identified; 'Encrypted' if
the password was not identified; or
no value if the file was not password
protected.

Primary Date DocDate Date N/A Date taken from Email Sent Date,
Email Received Date, or Last Modi-
fied Date (in order of precedence).

Read Receipt EmailReadReceiptRequested Yes/No | N/A The yes/no indicator of whether a
read receipt was requested for an e-
mail.

Sensitivity EmailSensitivity Single N/A The indicator set on an email to

Choice denote the email's level of privacy.

SHA1 Hash SHA1Hash Fixed- Yes Identifying value of an electronic

Length record that can be used for dedu-

Text (50) plication and authentication gen-
erated using the SHA1 hash
algorithm.

SHA256 Hash | SHA256Hash Fixed- Yes Identifying value of an electronic

Length record that can be used for dedu-
Text (70) plication and authentication gen-
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Relativity
field/source
name

RPC field name

Field Is
type Unicode?

Description

erated using the SHA256 hash
algorithm.

Sort Date

SortDate

Date N/A

Date taken from Email Sent Date,
Email Received Date, or Last Modi-
fied Date (in order of precedence)
repeated for parent document and
all children items to allow for date
sorting.

Speaker Notes

PowerPoint/HasSpeakerNotes

Yes/No |[N/A

The yes/no indicator of whether a
powerpoint file has speaker notes
associated with its slides.

To Address

EmailToSmtp

Long Yes

Text

The full SMTP value for the recipient
of an email message. For example,
'bob@example.com'

Track Changes

TrackChanges

Yes/No |[N/A

The yes/no indicator of whether
tracked changes exist in the doc-
ument.

Unified Title

UnifiedSubject

Long Yes

Text

Subject of the document. If the doc-
ument is an email, this field contains
the email subject. If the document is
not an email, this field contains the
document's file name.

Unprocessable

Unprocessable

Yes/No |[N/A

The yes/no value indicating if a file
was able to be processed. If the file
could not be processed, this field is
setto Yes.

Unread Flag

EmaillsUnread

Yes/No |[N/A

The yes/no indicator of whether an
e-mail was not read.
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Proprietary Rights

This documentation (“Documentation”) and the software to which it relates (“Software”) belongs to Relativity ODA
LLC and/or Relativity’s third party software vendors. Relativity grants written license agreements which contain
restrictions. All parties accessing the Documentation or Software must: respect proprietary rights of Relativity and
third parties; comply with your organization’s license agreement, including but not limited to license restrictions on
use, copying, modifications, reverse engineering, and derivative products; and refrain from any misuse or
misappropriation of this Documentation or Software in whole or in part. The Software and Documentation is
protected by the Copyright Act of 1976, as amended, and the Software code is protected by the lllinois Trade
Secrets Act. Violations can involve substantial civil liabilities, exemplary damages, and criminal penalties,
including fines and possible imprisonment.

©2025. Relativity ODA LLC. All rights reserved. Relativity® is a registered trademark of Relativity ODA
LLC.
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